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SECTION 002100 – INSTRUCTIONS TO BIDDERS 

 
Bids not executed in accordance with “INSTRUCTIONS TO BIDDERS” are subject to rejection by the 
Owner. 

 
BIDDING DOCUMENTS & ACCESS TO PROJECT SITE 

 
Bidding Documents shall include proposed Contract Documents, including but not limited to the proposed 
Drawings, the proposed Project Manual, and the proposed Contract Agreement and its associated 
Conditions. Bidding Documents also include Bid Addenda and other related Bidding or Project information 
issued to Bidders. 

 
Digital copies of the Drawings and Project Manual shall be available to Bidders via A&E Digital in 
Charleston per the bid schedule at the end of this document. Each Bidder shall be responsible to print, as 
necessary, and distribute full sets of the Drawings, Project Manual and future Addenda for internal and 
subcontractor use during the duration of the Bid Phase. The release of partial sets is strongly discouraged. 

 
Bidders shall be responsible for reviewing the Bidding Documents and visiting the Project site to gain 
understanding of the existing conditions and proposed Work included in the scope of the Project. Questions 
and requests for clarification regarding the Bidding Documents shall be submitted by the Bidder as a written 
Request for Information (RFI) via email to the Architect: 

 
TO: R. “Bobby” Funcik, PE 
BFUNCIK@appliedbuildingsciences.com 
 
Cc: Allison McEntee, PE 
AMCENTEE@appliedbuildingsciences.com  

 
 

Requests for Information may be submitted to the Architect per the bid schedule at the end of this 
document. In addressing Requests for Information by written or graphical means, the Architect shall 
prepare and issue Addenda to all known Bidders. Addenda shall be acknowledged as modifications to or 
interpretations of the Bidding Documents and effectively included in the Bid. The final Addendum will be 
issued per the bid schedule at the end of this document. 

 
 

BID REQUIREMENTS 
 

1. BIDDER QUALIFICATIONS 
 

Bidders are required to be licensed in accordance with the regulations of the State of South Carolina 
Licensing Board for Contractors, local laws and ordinances, or any other authority having 
jurisdiction. 

 
Bidders are required to meet contract limit classification 5, Unlimited. 

 
Upon Contract to perform the Work, the Contractor shall be required to provide a Performance and 
Payment Bond in the full amount of the Contract. 

mailto:BFUNCIK@appliedbuildingsciences.com
mailto:AMCENTEE@appliedbuildingsciences.com
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Bidders are required to meet insurance provisions as outlined in Appendix A – AGREEMENT 
FORMS. 

 
2. PRE-BID CONFERENCE 

 
Attendance at the Pre-Bid Conference is mandatory. The Conference will begin at Station 24 
beach access per the bid schedule at the end of this document. The meeting will include a 
walkthrough of the exterior and interior of the station. No private parking shall be provided. 
Contractors shall park at their own discretion utilizing public parking. 

 
Bidders will be required to sign in to acknowledge their presence at the Pre-Bid Conference and to 
acknowledge that they have obtained the Bidding Documents as Invited Bidders. Only direct 
affiliation with a licensed contractor will be accepted as authorized representation of an Invited 
Bidder. Parties not represented at the Pre-Bid Conference will not be recognized as a “known” 
Bidder and will not receive Addenda or other further Project information. Only bids from “known” 
Bidders will be considered. 

 
Subcontractors are encouraged to attend the Pre-Bid Conference, but only as guests of Invited 
Bidders, and will not receive Addenda or other further Project information directly from the 
Architect or Owner. 

 
Bidders should be prepared for the Pre-Bid Conference by prior review of the Bidding Documents. 
Oral clarifications regarding the Project made during this meeting will be documented in an 
Addendum and issued to all known Bidders. 

 
3. BID FORM 

 
Bidders are required to use an unaltered Bid Form as furnished in the Project Manual. Provide all 
requested information on the blank lines provided on the Bid Form; failure to do so may be cause 
for rejection. No segregated Bids or assignments will be considered. 

 
4. PROPOSED PERSONNEL LIST 

 
Include proposed staff and supervising personnel anticipated to work on this Project. At a 
minimum, include the names and resumes of the Project Manager and the on-site Superintendent. 

 
Outline what components of the Work the Bidder intends to self-perform (with staff employed 
directly by the General Contractor) versus what components of the Work the Bidder intends to 
subcontract with other companies as outlined in Section 5. PROPOSED INSTALLER LIST. 
Identify the names of the proposed subcontractors. 

 
5. PROPOSED INSTALLER LIST 

 
Bidders are required to provide a list of the specific subcontractors they plan to use for installation 
of each of the components listed below. The subcontractor company name and location of the 
company headquarters is required. If the Bidder intends to self-perform a component of the work 
with staff directly employed by the Bidder, the Bidder shall indicate so. 
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6. PROOF OF INSURANCE 

See Appendix A 

Bidder shall provide copies of each of the following documents as follows: 
 

A. Full copies of policies 
i. General Liability 
ii. Umbrella 
iii. Workers Compensation 
iv. Auto (if not included in General Liability) 

 
7. PRELIMINARY PROPOSED CONSTRUCTION SCHEDULE 

 
8. PROPOSED SCHEDULE OF VALUES 

 
SUBMITTING BID PACKAGES 

 
Bid packages shall be submitted via hard copy format to include the following items: 

• Completed Bid Forms, as provided in the Project Manual 
• Proposed Personnel List 
• Proposed Installer List 
• Proof of Insurance 
• Preliminary Proposed Construction Schedule 
• Proposed Schedule of Values 

 
Cover sheet to submission shall be provided bearing solely the following information: 

• Name of the Project 
• Bidder's legal identity (name) and address 

 

Only hard copies will be accepted or considered. Per the bid schedule at the end of this document, Bid 
packages shall be received by the Town Official as follows: 

 
Joe Henderson, Town Administrator 
Sullivan’s Island Town Hall 
2056 Middle Street 
Sullivan’s Island, South Carolina 29482  
jhenderson@sullivansisland.sc.gov  

 
It is the Bidder's responsibility to ensure that the Bid package is received on time and by the appropriate 
personnel identified for receipt of Bids, including bid packages sent by mail. 

 
MODIFICATION AND WITHDRAWAL 

 
Prior to the deadline for submitting bid packages only, modifications to submitted Bids may be made as 
"add" or "deduct" only and must be signed by the person signing the Bid. 

 
Prior to bid openings only, submitted Bids may be withdrawn only upon receipt of a request signed by an 
authorized representative of the Bidder. Once withdrawn, Bids are not eligible to be resubmitted. 
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BID PROCESSING & AWARD OF CONTRACT 

 
Bids will be opened publicly by the Architect/Engineer on behalf of the Owner. 

 
Bidders shall be prepared, if requested by the Owner, to present further evidence of experience, 
qualifications and financial ability to carry out the terms of the Contract. 

 
The Owner reserves the right to accept any Bid and to reject any or all Bids and to waive formalities and 
informalities therein. 

 
Once the Owner has evaluated the Bids, all Bidders will be contacted by the Architect/Engineer to be given 
the status of their respective proposal. The successful Bidder will be notified specifically of the Owner’s 
intent to enter into a Contract for the Work. 

 
EXECUTION OF THE CONTRACT 

 
The form of Contract shall be AIA Document A104-2017, “Standard Abbreviated Form of Agreement 
Between Owner and Contractor, where the basis of payment is a Stipulated Sum,” unless determined 
otherwise. 

 
The successful Bidder shall be prepared to furnish Performance and Payment Bonds and Insurance 
Certificates, and to execute the Contract within five (5) days after presentation and return it to the Owner 
with a copy to the Architect/Engineer. The bidder shall require the attorney-in-fact who executes the 
required bonds on behalf of the surety to affix thereto a certified and current copy of the power of attorney. 
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BID SCHEDULE - OUTLINE OF DATES 
 

Bid Documents released............................................................... December 5, 2025  
Pre-Bid Conference (Mandatory) ................................................. December 19, 2025; 10:00AM EST 
Deadline for RFI submissions to Architect .................................. January 2, 2026; 4:00PM EST 
Final addendum issued ................................................................. January 9, 2026  
Deadline for bid package submissions & Public bid opening ...... January 16, 2026; 4:00PM EST  
Contractor Interviews ................................................................... TBD by Owner 
Award of Contract ........................................................................ TBD by Owner 
Execution of Contract .................................................................. TBD by Owner 
Commencement of Work ............................................................. Anticipated 1Q 2026 

 
END OF SECTION 002100 
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SECTION 004100 – BID FORM 
 
 

DATE   
 
 

TO Joe Henderson, Town Administrator 
Sullivan’s Island Town Hall 
2056 Middle Street 
Sullivan’s Island, South Carolina 29482 
jhenderson@sullivansisland.sc.gov  

 
PROJECT Sullivan’s Island Beach Access Boardwalk Replacement Station 24  
 Station 24  

Sullivan’s Island, South Carolina 
 

ACKNOWLEDGMENTS 
 

In submitting this Bid, the Bidder agrees to the following conditions: 
 

The undersigned, as Bidder, has obtained and examined (or assumes responsibility for having obtained and 
examined) the Bidding Documents, including but not limited to the proposed Drawings and proposed 
Project Manual, as they pertain to the Bidder’s proposal for costs, progress, performance, and furnishing of 
the Work, and has visited and examined (or assumes responsibility for having visited and examined) the 
Project site and its related physical conditions as they pertain to the Bidder’s proposal for costs, progress, 
performance, and furnishing of the Work described in this Project, and hereby proposes to furnish the 
material, labor, equipment, services, and transportation necessary to complete the Work in accordance with 
the Bidding Documents for the Project referenced in this Bid Form. 

 
The undersigned, as Bidder, has given the Architect/Engineer written notice(s) of errors, inconsistencies, 
or omissions discovered in the Bidding Documents by the Bidder, and has given the Architect written 
request(s) for information including questions and clarifications concerning the Bidding Documents, and 
has received the written or graphical resolution(s) thereof by the Architect/Engineer in the form of Addenda, 
deemed acceptable to the Bidder and effectively included in the Bidder’s proposal. 

 
The undersigned, as Bidder, declares that the only person or persons interested in this proposal as principal 
or principals is/are named herein and that no other person(s) than herein mentioned has any interest in this 
proposal or in the Contract to be entered into; that this proposal is made without connection with any other 
person, companies or parties making a bid or proposal; and that this proposal is made in fair judgment and 
in good faith without collusion or fraud. 

 
The undersigned, as Bidder, distinctly understands the Owner’s right to reject any and all bids should the 
Owner deem such action to be in the best interest of the Owner. 

 
The undersigned, as Bidder, agrees to enter into and execute a Contract, if awarded, on the basis of this Bid, 
and to furnish the required bonds. 

 
The undersigned, as Bidder, shall hold open the Bid for 60 calendar days from its submission to the Owner. 
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The undersigned, as Bidder, agrees to commence work within 30 days of execution of Contract as to be 
determined by the Owner. 

 
BASE BID 

 
The undersigned, as Bidder, agrees to perform the Work as described in the Bidding Documents and as 
generally described in SECTION 011000 in its entirety, for the lump sum indicated. (Show amounts in 
both words and figures.) Payment and Performance Bond amounts should be shown separately. 

 
 

   (Dollars) 
 
 

$   
 
 

Add for performance and payment bonds $   
 
 

ALTERNATES 
 

(No defined ALTERNATES at this time)  
 

ALLOWANCES 
 

The undersigned, as Bidder, confirms to have included the following allowances in the Base Bid and 
acknowledges they will be memorialized via an approved change order as needed during the Project. 
Coordinate with SECTION 012100. The change order can increase or reduce the total fees. After demolition of 
the existing boardwalk, the contractor shall layout string lines to establish the boardwalk elevation for approval 
by the town prior to proceeding with construction. 

 
1. (Quantity) Removal and disposal of existing boardwalk:……………………700 LF 

 
2. (Quantity) New boardwalk construction, per Drawing 1/S101:……………..760 LF 

 
3. (Quantity) New boardwalk construction, per Drawing 1/S101 but with 8' embedment 

instead of 4' embedment:……………………………………………………..200 LF 
 

4. (Quantity) Guards with no handrail on both sides of boardwalk (new construction), per 
Drawing 1/S402:……………………………………………………………..620 LF 

 
5. (Quantity) Guards with handrails on both sides of boardwalk (new construction), per 

Drawing 2/S402:…………………………………………………………….310 LF  
 

6. (Quantity) Handrails on both sides of boardwalk without guard infill, per Drawing 
3/S402:………………………………………………………………………30 LF 
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7. (Quantity) New ramps perpendicular to the boardwalk on both sides at first inland dune 

with guards with handrails on both sides, per Drawing 1/S103, include SCDES BCM 
permitting ………………………………………………………………...…45 LF 

 
8. (Quantity) Bench area, per Drawing 2/S101:………………………………1 bench area  

 
UNIT PRICES 

 
The undersigned, as Bidder, shall provide the following unit rate prices throughout the life of the Contract. 
Unit prices shall be applied as appropriate to adjust the lump sum cost for the work up or down depending 
on the actual quantities encountered. Coordinate with SECTION 012200. 

State a separate price for furnishing all materials (including shipping, taxes, etc.) and labor to accomplish 
the following: 

 
1. Removal and disposal of existing boardwalk:......................................$  per LF 

 
2. New boardwalk construction, per Drawing 1/S101:...........................$  per LF 

 (no rails or guards) 
 

3. New boardwalk construction, per Drawing 1/S101 with piles w/ 8' embedment (no rails or 
guards) :..............................................................................................$  per LF 

  
4. New boardwalk construction with guards, but no handrail on both sides of boardwalk, per 

Drawing 1/S402: ……………………………………………............$  per LF 
 

5. New boardwalk construction with guards and graspable handrail on both sides of 
boardwalk, per Drawing 2/S402: ………………………...................$  per LF 

 
6. New boardwalk construction with graspable handrail, but no guards on both sides of 

boardwalk, per Drawing 3/S402: ……………...................................$  per LF 
 

7. Bench area, per Drawing 2/S101: ……………....................................$  per 
bench area  

 
8. Edge protection on both sides of boardwalk: ……………...................$  per LF 

 

 
ATTACHMENTS 

 
PROPOSED PERSONNEL LIST 

 
The undersigned, as Bidder, confirms to have attached the Proposed Personnel List prepared in 
accordance with the “INSTRUCTIONS TO BIDDERS” for this Project. 

 
PROPOSED INSTALLER LIST 

 
The undersigned, as Bidder, confirms to have attached the Proposed Installer List prepared in 
accordance with the “INSTRUCTIONS TO BIDDERS” for this Project. 
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PROOF OF INSURANCE 

 
The undersigned, as Bidder, confirms to have attached the Proof of Insurance prepared in 
accordance with the “INSTRUCTIONS TO BIDDERS” and the draft Contract for this Project. 

 
PRELIMINARY PROPOSED CONSTRUCTION SCHEDULE 
 
__________________________Calendar days 

 
The undersigned, as Bidder, confirms to have attached the Preliminary Proposed Construction 
Schedule prepared in accordance with the “INSTRUCTIONS TO BIDDERS” for this Project. 

 
 
PRELIMINARY PROPOSED SCHEDULE OF VALUES 
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ADDENDA 
 

The undersigned, as Bidder, confirms to have received and reviewed the enumerated Addenda listed below 
and has taken them into account in the preparation of this proposal: 

 
Addendum No.: Date received: 

 
 
 
 

 
 
 
 

BIDDER INFORMATION AND SIGNATURES  
 
 

Name of Firm:     
 

Signed by:      
 

Printed Name & Title:     
 

Bidder's Address:     
 
 
 
 

Bidder's Telephone Number:     
 

Bidder’s Email Address:    
 

NOTE: If a Corporation, Bid must be signed by person authorized to bind it to Contract. 
 

STATE OF SOUTH CAROLINA 

COUNTY OF 

Sworn to and subscribed before me this  day of  , 2026 
 
 
 
 
 
 

NOTARY PUBLIC 
 

My Commission Expires:    
 

END OF SECTION 
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To be included by reference: 

 

STANDARD ABBREVIATED FORM OF AGREEMENT BETWEEN OWNER AND 

CONTRACTOR, 

Where the Basis of Payment is a Stipulated Sum 

AIA Document A104-2017 

  

See Appendix A.  
 

END OF SECTION 005200 
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SECTION 011000 - SUMMARY 

 

 

PART 1 - GENERAL 

 

 

1.1 SUMMARY 

 

A. Section includes: 

 

1. Project information. 

2. Work covered by Contract Documents. 

3. Access to site. 

4. Coordination with occupants. 

5. Work restrictions. 

6. Specification and drawing conventions. 

 

B. Related Section: 

 

1. Division 01 Section "Temporary Facilities and Controls" for limitations and procedures 

governing temporary use of Owner's facilities. 

 

1.2 PROJECT INFORMATION 

 

A. Project: Sullivan’s Island Beach Access Boardwalk Replacement  

Station 24  
Sullivan’s Island, South Carolina 29482 

 

B. Owner: Town of Sullivan’s Island 

2056 Middle Street 

Sullivan’s Island, South Carolina 29482 

 

C. Architect & Engineer: Applied Building Sciences, Inc. 

2308 Cosgrove Avenue 

Charleston, South Carolina 29405  

843-724-1456 (o) 

 

D. Town Administrator: Joe Henderson  

843-883-5731 (o) 

 

 

1.3 WORK COVERED BY CONTRACT DOCUMENTS 

 

A. The Work of the Project is defined by the Contract Documents and consists of the following:  

 

THE PROJECT INVOLVES THE BEACH ACCESS BOARDWALK AT STATION 24. 

APPROXIMATELY 700' OF EXISTING BOARDWALK WILL BE REMOVED AND 
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REPLACED. AN ADDITIONAL 60' OF BOARDWALK WILL BE INSTALLED AT THE 

NORTH END AND AN ADDITIONAL 200' WILL BE INSTALLED AT THE SOUTH END, 

FOR A TOTAL NEW BOARDWALK LENGTH OF 960'. RAMPS PERPENDICULAR TO 

THE BOARDWALK WILL ALSO BE CONSTRUCTED AT THE FIRST INLAND DUNE 

AND ONE BENCH/REST AREA WILL BE CONSTRUCTED WITH THE FINAL 

LOCATION TBD BY THE OWNER. 

 

THE BEACH ACCESS BOARDWALK WILL BE 6' WIDE AND WILL BE 

CONSTRUCTED OF DIMENSIONAL LUMBER, TIMBER PILES, AND COMPOSITE 

DECKING. 

 

REMOVAL AND PROPER DISPOSAL OF THE EXISTING BOARDWALK IS 

INCLUDED IN THE WORK. THE DRAWINGS SHOWN HEREIN PREPARED BY 

APPLIED BUILDING SCIENCES, INC. (ABS) ARE THE STRUCTURAL PLANS. 

 

THE BASE BID SHALL CONSIST OF WEARDECK HDPE DECKING AND 

GUARD/BENCH COMPONENTS. THE BASE BID SHALL INCLUDE EDGE 

PROTECTION AT RAMPS AND RAMP LANDINGS (5' BEYOND THE END OF RAMPS) 

ONLY. 

 
B. Type of Contract 

 

1. Project will be constructed under a single prime contract. 

 

 

1.4 ACCESS TO SITE 

 

A. Use of Site: Limit use of Project site to work in areas indicated on the Drawings. Do not 

disturb portions of Project site beyond areas in which the Work is indicated. 

1. Driveways, Walkways and Entrances: Keep driveways, parking garage, loading areas, 

guest parking areas, and entrances serving premises clear and available to Owner, Owner's 

employees, and emergency vehicles at all times. Do not use these areas for parking or 

storage of materials. 

 

a. Schedule deliveries to minimize use of driveways and entrances by construction 

operations. 

b. Schedule deliveries to minimize space and time requirements for storage of materials 

and equipment on-site. 

c. Use of neighboring properties’ driveways and parking spaces shall be strictly 

prohibited unless arranged in advance by the Contractor with documentation of such 

permission submitted to the Owner and Architect in writing. 

 

1.5 COORDINATION WITH OWNER/RESIDENTS:  

 

A. Coordinate with Town about temporary signage to be posted at beach access points to delineate 

work zones and prohibited access during the course of work.  
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B. Maintain access to existing walkways, corridors, and other adjacent occupied or used facilities. Do 

not close or obstruct walkways, corridors, or other occupied or used facilities without written 

permission from Owner and approval of authorities having jurisdiction.  

 

C. Notify the Owner not less than two (2) weeks in advance of starting a new “phase/portion” of the 

Work as defined by the Contractor’s schedule. Such notifications of “phase/portion” of the Work 

shall be published in the building’s common areas. Notify the Owner not less than two (2) business 

days (i.e.: 24 hours) in advance of activities that will affect Owner’s operations. Notice shall be 

provided to the Owners’ representative in writing and followed-up via phone call.  

 

1.6 WORK RESTRICTIONS 

 

A. See Appendix B.  

 

B. Controlled Substances: Use of tobacco products and other controlled substances on the Project site is not permitted.  

 

C. Employee Identification: Provide identification tags for Contractor personnel working on the 

Project site, including subcontractors. Require personnel to utilize identification tags at all times. 

Personnel tags shall include: company name and employee’s full legal name and alias (as 

applicable). 

 

D. Sign-In Log: Keep personnel sign-in log memorializing all workers on site organized by day. 

Contractor shall be responsible to keep, collate and distribute log upon the Owner or Architect’s 

request. 

 

E. Heavy Equipment: Heavy equipment should remain in close proximity to the construction area. Do 

not drive or park in other areas of accreted land.  

 

F. Trash and debris should be cleaned and secured daily.  

 

G. Boardwalk under construction should be signed and closed off to public access at the street and beach 

with barricades and tape.  

 

H. Job site is subject to inspections for compliance with the above work restrictions by town personnel, 

including Rebecca Fanning (843-996-8450).  

 

END OF SECTION 011000 
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SECTION 012100 - ALLOWANCES 

 

PART 1 - GENERAL 

 

1.1 SUMMARY 
 

A. Section includes administrative and procedural requirements governing allowances. 
 

1. Certain items are specified in the Contract Documents by allowances. Allowances have 

been established in lieu of additional requirements and to defer selection of actual materials 

and equipment to a later date when direction will be provided to the Contractor. If 

necessary, additional requirements will be issued by Change Order. 
 

B. Types of allowances include the following: 
 

1. Cash allowances 

2. Quantity allowances. 

3. Testing and inspecting allowances. 

 

1.2 SELECTION AND PURCHASE 
 

A. At the earliest practical date after award of the Contract, advise Architect of the date when final 

selection and purchase of each product or system described by an allowance must be completed 

to avoid delaying the Work. Purchase of the windows is critical to the construction timeline. 

Owner may release payment for the use of ordering the windows, in conjunction with a letter of 

intent, prior to execution of the Contract. 
 

B. At Architect's request, obtain proposals for each allowance for use in making final selections. 

Include recommendations that are relevant to performing the Work. 
 

C. Purchase products and systems selected by Architect from the designated supplier as applicable. 

 

1.3 SUBMITTALS 
 

A. Submit proposals for purchase of products or systems included in allowances, in the form 

specified for Change Orders. 
 

B. Submit invoices or delivery slips to show actual quantities of materials delivered to the site for 

use in fulfillment of each allowance. 
 

C. Submit time sheets and other documentation to show labor time and cost for installation of 

allowance items that include installation as part of the allowance. 
 

D. Coordinate and process submittals for allowance items in same manner as for other portions of 

the Work. 
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1.4 COORDINATION 
 

A. Coordinate allowance items with other portions of the Work. Furnish templates as required to 

coordinate installation. 

 

1.5 CASH, UNIT-COST AND QUANTITY ALLOWANCES 
 

A. Allowances shall include cost to Contractor of specific products and materials ordered by Owner 

or selected by Architect under allowance and shall include taxes, freight, and delivery to Project 

site. 
 

B. Unless otherwise indicated, Contractor's costs for receiving and handling at Project site, labor, 

installation, overhead and profit, and similar costs related to products and materials selected by 

Architect under allowance shall be included as part of the Contract Sum and not part of the 

allowance. 
 

C. Unused Materials: Return unused materials purchased under an allowance to manufacturer or 

supplier for credit to Owner, after installation has been completed and accepted. 
 

1. If requested by Architect, retain and prepare unused material for storage by Owner. Deliver 

unused material to Owner's storage space and/or site as directed by Owner. 

 

1.6 TESTING AND INSPECTING ALLOWANCES 
 

A. Testing and inspecting allowances include the cost of engaging testing agencies, actual tests and 

inspections, and reporting results. 
 

B. The allowance does not include incidental labor required to assist the testing agency or costs for 

retesting if previous tests and inspections result in failure. The cost for incidental labor to assist 

the testing agency shall be included in the Contract Sum. 
 

C. Costs of services not required by the Contract Documents are not included in the allowance. 
 

D. At Project closeout, credit unused amounts remaining in the testing and inspecting allowance to 

Owner by Change Order. 

 

1.7 ADJUSTMENT OF ALLOWANCES 
 

A. Allowance Adjustment: To adjust allowance amounts, prepare a Change Order proposal based on 

the difference between purchase amount and the allowance, multiplied by final measurement of 

work-in-place where applicable. If applicable, include reasonable allowances for cutting losses, 

tolerances, mixing wastes, normal product imperfections, and similar margins. 
 

1. Include installation costs in purchase amount only where indicated as part of the allowance. 

2. If requested, prepare explanation and documentation to substantiate distribution of 

overhead costs and other margins claimed. 
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3. Submit substantiation of a change in scope of work, if any, claimed in Change Orders 

related to unit-cost allowances. 

4. Owner reserves the right to establish the quantity of work-in-place by independent quantity 

survey, measure, or count. 
 

B. Submit claims for increased costs because of a change in scope or nature of the allowance 

described in the Contract Documents, whether for the purchase order amount or Contractor's 

handling, labor, installation, overhead, and profit. 
 

1. Do not include Contractor's or subcontractor's indirect expense in the Change Order cost 

amount unless it is clearly shown that the nature or extent of work has changed from what 

could have been foreseen from information in the Contract Documents. 

2. No change to Contractor's indirect expense is permitted for selection of higher- or lower- 

priced materials or systems of the same scope and nature as originally indicated. 

 
 

PART 2 - EXECUTION 

 

2.1 EXAMINATION 
 

A. Examine products covered by an allowance promptly on delivery for damage or defects. Return 

damaged or defective products to manufacturer for replacement. 

 

2.2 PREPARATION 
 

A. Coordinate materials and their installation for each allowance with related materials and 

installations to ensure that each allowance item is completely integrated and interfaced with 

related work. 
 

B. Coordinate quantity allowance adjustment with corresponding unit price requirements of 

Division 01 Section "Unit Prices." 

 

2.3 SCHEDULE OF ALLOWANCES 

 

A. See BID FORM.  
 

 

END OF SECTION 012100 
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SECTION 012200 - UNIT PRICES 

 

PART 1 - GENERAL 

 

1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

 

1.2 SUMMARY 
 

A. Section includes administrative and procedural requirements for unit prices. 

 

1.3 DEFINITIONS 
 

A. Unit price is an amount incorporated in the Agreement, applicable during the duration of the Work 

as a price per unit of measurement for materials, equipment, or services, or a portion of the Work, 

added to or deducted from the Contract Sum by appropriate modification, if the scope of Work 

or estimated quantities of Work required by the Contract Documents are increased or decreased. 

 

1.4 PROCEDURES 
 

A. Unit prices include all necessary material, plus cost for delivery, installation, insurance, 

applicable taxes, overhead, and profit. 
 

B. Measurement and Payment: Refer to individual Specification Sections for work that requires 

establishment of unit prices. Methods of measurement and payment for unit prices are specified 

in those Sections. 
 

C. Owner reserves the right to reject Contractor's measurement of work-in-place that involves use 

of established unit prices and to have this work measured, at Owner's expense, by an independent 

surveyor acceptable to Contractor. 
 

D. List of Unit Prices: A schedule of unit prices is included in Part 3. Specification Sections 

referenced in the schedule contain requirements for materials described under each unit price. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 SCHEDULE OF UNIT PRICES 
 

A. See BID FORM.  

 

 

END OF SECTION 012200 
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SECTION 012300 - ALTERNATES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for alternates. 

1.2 DEFINITIONS 

A. Alternate: An amount proposed by bidders and stated on the Bid Form for certain work defined 

in the Bidding Requirements that may be added to or deducted from the base bid amount if Owner 

decides to accept a corresponding change either in the amount of construction to be completed or 

in the products, materials, equipment, systems, or installation methods described in the Contract 

Documents. 

1. Alternates described in this Section are part of the Work only if enumerated in the 

Agreement. 

2. The cost or credit for each alternate is the net addition to or deduction from the Contract 

Sum to incorporate alternate into the Work. No other adjustments are made to the Contract 

Sum. 

1.3 PROCEDURES 

A. Coordination: Modify or adjust affected adjacent work as necessary to completely integrate work 

of the alternate into Project. 

1. Include as part of each alternate, miscellaneous devices, accessory objects, and similar 

items incidental to or required for a complete installation whether or not indicated as part 

of alternate. 

2. Costs listed for each alternate shall include costs of related coordination, modification, or 

adjustment.  

B. Notification: Immediately following award of the Contract, notify each party involved, in writing, 

of the status of each alternate. Indicate if alternates have been accepted, rejected, or deferred for 

later consideration. Include a complete description of negotiated modifications to alternates. 

C. Execute accepted alternates under the same conditions as other work of the Contract. 

D. Schedule: A schedule of alternates is included at the end of this Section. Specification Sections 

referenced in schedule contain requirements for materials necessary to achieve the work described 

under each alternate. 
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PART 2 - EXECUTION 

2.1 SCHEDULE OF ALTERNATES 

 

A. See BID FORM.  

END OF SECTION 012300 
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SECTION 012500 - SUBSTITUTION PROCEDURES 

 

PART 1 - GENERAL 

 

1.1 SUMMARY 
 

A. Section includes administrative and procedural requirements for substitutions. 

 

1.2 DEFINITIONS 
 

A. Substitutions: Changes in products, materials, equipment, and methods of construction from those 

required by the Contract Documents and proposed by Contractor. 
 

1. Substitutions for Cause: Changes proposed by Contractor that are required due to changed 

Project conditions, such as unavailability of product, regulatory changes, or unavailability 

of required warranty terms. 

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not 

required in order to meet other Project requirements but may offer advantage to Contractor 

or Owner. 

 

1.3 SUBMITTALS 
 

A. Substitution Requests: Submit one electronic copy via email of each request for consideration. 

Identify product or fabrication or installation method to be replaced. Include Specification Section 

number and title and Drawing numbers and titles. 
 

1. Documentation: Show compliance with requirements for substitutions and the following, 

as applicable: 
 

a. Statement indicating why specified product or fabrication or installation cannot be 

provided, if applicable. 

b. Coordination information, including a list of changes or modifications needed to 

other parts of the Work and to construction performed by Owner and separate 

contractors, that will be necessary to accommodate proposed substitution. 

c. Detailed comparison of significant qualities of proposed substitution with those of 

the Work specified. Include annotated copy of applicable specification section. 

Significant qualities may include attributes such as performance, weight, size, 

durability, visual effect, sustainable design characteristics, warranties, and specific 

features and requirements indicated. Indicate deviations, if any, from the Work 

specified. 

d. Product Data, including drawings and descriptions of products and fabrication and 

installation procedures. 

e. Samples, where applicable or requested. 

f. Certificates and qualification data, where applicable or requested. 
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g. List of similar installations for completed projects with project names and addresses 

and names and addresses of architects and owners. 

h. Material test reports from a qualified testing agency indicating and interpreting test 

results for compliance with requirements indicated. 

i. Detailed comparison of Contractor's construction schedule using proposed 

substitution with products specified for the Work, including effect on the overall 

Contract Time. If specified product or method of construction cannot be provided 

within the Contract Time, include letter from manufacturer, on manufacturer's 

letterhead, stating date of receipt of purchase order, lack of availability, or delays in 

delivery. 

j. Cost information, including a proposal of change, if any, in the Contract Sum. 

k. Contractor's certification that proposed substitution complies with requirements in 

the Contract Documents except as indicated in substitution request, is compatible 

with related materials, and is appropriate for applications indicated. 

l. Contractor's waiver of rights to additional payment or time that may subsequently 

become necessary because of failure of proposed substitution to produce indicated 

results. 
 

2. Architect's Action: If necessary, Architect will request additional information or 

documentation for evaluation within seven (7) days of receipt of a request for substitution. 

Architect will notify Contractor of acceptance or rejection of proposed substitution within 

fifteen (15) days of receipt of request, or seven (7) days of receipt of additional information 

or documentation, whichever is later. 

a. Use product specified if Architect does not issue a decision on use of a proposed 

substitution within time allocated. 

 

1.4 QUALITY ASSURANCE 
 

A. Compatibility of Substitutions: Investigate and document compatibility of proposed substitution 

with related products and materials. Engage qualified testing agency to perform compatibility 

tests recommended by manufacturers. 

 

1.5 PROCEDURES 
 

A. Coordination: Modify or adjust affected work as necessary to integrate work of the approved 

substitutions. 

 

PART 2 - PRODUCTS 

 

2.1 SUBSTITUTIONS 
 

A. Substitutions for Cause or Convenience: Submit requests for substitution immediately upon 

discovery of need/desire for change, but not later than fifteen (15) days prior to time required for 

preparation and review of related submittals. 
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1. Conditions: Architect will consider Contractor's request for substitution when the 

following conditions are satisfied. If the following conditions are not satisfied, Architect 

will return requests without action, except to record noncompliance with these 

requirements: 
 

a. Requested substitution is consistent with the Contract Documents and will produce 

indicated results. 
b. Substitution request is fully documented and properly submitted. 

c. Requested substitution will not adversely affect Contractor's construction schedule. 

d. Requested substitution has received necessary approvals of authorities having 

jurisdiction. 

e. Requested substitution is compatible with other portions of the Work. 

f. Requested substitution has been coordinated with other portions of the Work. 

g. Requested substitution provides specified warranty. 

h. If requested substitution involves more than one contractor, requested substitution 

has been coordinated with other portions of the Work, is uniform and consistent, is 

compatible with other products, and is acceptable to all contractors involved. 

 

END OF SECTION 012500 
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION 

 

PART 1 - GENERAL 

 

1.1 SUMMARY 
 

A. Section includes administrative provisions for coordinating construction operations on Project 

including, but not limited to, the following: 
 

1. General project coordination procedures. 

2. Administrative and supervisory personnel. 

3. Requests for Information (RFIs). 

4. Project meetings. 

 

1.2 DEFINITIONS 
 

A. RFI (Request for Information). Request from Owner, Architect, or Contractor seeking 

information from each other during construction. 

 

1.3 COORDINATION 
 

A. Coordination. Coordinate construction operations to ensure efficient and orderly installation of 

each part of the Work. Coordinate construction operations that depend on each other for proper 

installation, connection, and operation. 
 

1. Schedule construction operations in sequence required to obtain the best results where 

installation of one part of the Work depends on installation of other components, before or 

after its own installation. 

2. Coordinate installation of different components to ensure maximum performance and 

accessibility for required maintenance, service, and repair. 

3. Make adequate provisions to accommodate items scheduled for later installation. 
 

B. Administrative Procedures. Coordinate scheduling and timing of required administrative 

procedures with other construction activities to avoid conflicts and to ensure orderly progress of 

the Work. Such administrative activities include, but are not limited to, the following: 
 

1. Preparation of Contractor's construction schedule. 

2. Preparation of the schedule of values. 

3. Installation and removal of temporary facilities and controls. 

4. Delivery and processing of submittals. 

5. Progress meetings. 

6. Preinstallation conferences. 

7. Project closeout activities. 
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1.4 KEY PERSONNEL 
 

A. Key Personnel Names. Within seven (7) days of starting construction operations, submit a list of 

key personnel assignments, including superintendent and other personnel in attendance at Project 

site. Identify individuals and their duties and responsibilities; list addresses and telephone 

numbers, including office and cellular telephone numbers and email addresses. Provide names, 

addresses, and telephone numbers of individuals assigned as standbys in the absence of 

individuals assigned to Project. 
 

1. Keep list current at all times and notify architect/engineer if a change occurs.  

 

1.5 RECORD DRAWINGS 
 

A. Contractor is responsible for maintaining a set of record drawings showing “as-built” conditions 

of repair areas, to be provided to Owner at completion of each phase of the project. The Drawings 

shall be scanned and provided in digital format. The Record Drawings shall clearly delineate the 

locations and limits of the Work corresponding to Change Orders. For reference, label delineated 

areas with corresponding Request for Information (RFI) responses and/or Change Order numbers 

as applicable. 

 

1.6 REQUESTS FOR INFORMATION (RFIs) 
 

A. General. Immediately on discovery of the need for additional information or interpretation of the 

Contract Documents, Contractor shall prepare and submit an RFI in the form specified. 
 

1. Architect will return RFIs submitted to Architect by other entities controlled by Contractor 

with no response. 

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's work 

or work of subcontractors. 

3. RFIs shall be submitted electronically via email. 
 

B. Content of the RFI. Include a detailed, legible description of item needing information or 

interpretation and the following: 
 

1. Project name. 

2. Project number. 

3. Date. 

4. Name of Contractor. 

5. Name of Architect. 

6. RFI number, numbered sequentially. 

7. RFI subject. 

8. Drawing number and detail references, as appropriate. 

9. Field dimensions and conditions, as appropriate. 

10. Contractor's suggested resolution. If Contractor's solution(s) impacts the Contract Time or 

the Contract Sum, Contractor shall state impact in the RFI. 

11. Contractor's signature. 



PROJECT MANAGEMENT AND COORDINATION 013100 - 3 

SULLIVAN’S ISLAND BEACH ACCESS BOARDWALK REPLACEMENT 

Station 24 –  Sullivan’s Island, SC 

Bid Documents – December 5, 2025 

 

 

 

12. Attachments. Include sketches, descriptions, measurements, photos, Product Data, Shop 

Drawings, coordination drawings, and other information necessary to fully describe items 

needing interpretation. 
 

a. Include dimensions, thicknesses, structural grid references, and details of affected 

materials, assemblies, and attachments on attached sketches. 
 

C. RFI Forms. Software-generated form with substantially the same content as indicated above, 

acceptable to Architect. Standalone emails, not using the aforementioned RFI formatting, shall 

not be accepted as RFIs. 
 

D. Architect's Action. Architect will review each RFI, determine action required, and respond. Allow 

five (5) working days for Architect's response for each RFI. RFIs received by Architect after 3:00 

p.m. will be considered as received the following working day. 
 

1. The following RFIs will be returned without action: 
 

a. Requests for approval of submittals. 

b. Requests for approval of substitutions. 

c. Requests for coordination information already indicated in the Contract Documents. 

d. Requests for adjustments in the Contract Time or the Contract Sum. 

e. Requests for interpretation of Architect's actions on submittals. 

f. Incomplete RFIs or inaccurately prepared RFIs. 
 

2. Architect's action may include a request for additional information, in which case 

Architect's time for response will date from time of receipt of additional information. 
 

a. If Contractor believes the RFI response warrants change in the Contract Time or the 

Contract Sum, notify Architect in writing within ten (10) days of receipt of the RFI 

response. 
 

E. On receipt of Architect's action, update the RFI log and immediately distribute the RFI response 

to affected parties. Review response and notify Architect within seven (7) days if Contractor 

disagrees with response. 
 

F. RFI Log. Contractor shall prepare, maintain, and submit a tabular log of RFIs organized by the 

RFI number. Submit log weekly or at minimum in concert with each new RFI submitted. Include 

the following: 
 

1. Project name. 

2. Name and address of Contractor. 

3. Name and address of Architect. 

4. RFI number including RFIs that were dropped and not submitted. 

5. RFI description. 

6. Date the RFI was submitted. 

7. Date Architect's response was received. 

8. Identification of related Minor Change in the Work, Construction Change Directive, and 

Proposal Request, as appropriate. 
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1.7 PROJECT MEETINGS 
 

A. General. Schedule and conduct meetings and conferences at Project site, unless otherwise 

indicated. 
 

1. Attendees. Inform participants and others involved, and individuals whose presence is 

required, of date and time of each meeting. Notify Owner and Architect of scheduled 

meeting dates and times. 

2. Agenda. Prepare the meeting agenda. Distribute the agenda to all invited attendees. 

3. Minutes. Record meeting minutes. Distribute the meeting minutes to everyone concerned, 

including Owner and Architect, within three (3) days of the meeting. 
 

B. Preconstruction Conference. Schedule and conduct a preconstruction conference before starting 

construction, at a time convenient to Owner and Architect, but no later than fifteen (15) days after 

execution of the Agreement. 
 

1. Conduct the conference to review responsibilities and personnel assignments. 

2. Attendees. Authorized representatives of Owner, Architect, and their consultants; 

Contractor and its superintendent; major subcontractors; suppliers; and other concerned 

parties shall attend the conference. Participants at the conference shall be familiar with 

Project and authorized to conclude matters relating to the Work. 

3. Agenda. Discuss items of significance that could affect progress, including the following: 
 

a. Tentative construction schedule. 

b. Phasing. 

c. Critical work sequencing and long-lead items. 

d. Designation of key personnel and their duties. 

e. Lines of communications. 

f. Procedures for processing field decisions and Change Orders. 

g. Procedures for RFIs. 

h. Procedures for processing Applications for Payment. 

i. Distribution of the Contract Documents. 

j. Submittal procedures. 

k. Preparation of record documents. 

l. Use of the premises and existing building. 

m. Work restrictions. 

n. Working hours. 

o. Owner's occupancy requirements. 

p. Responsibility for temporary facilities and controls. 

q. Procedures for moisture and mold control. 

r. Procedures for disruptions and shutdowns. 

s. Construction waste management. 

t. Parking availability. 

u. Office, work, and storage areas. 

v. Equipment deliveries and priorities. 

w. First aid. 

x. Security. 

y. Progress cleaning. 
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4. Minutes. General Contractor shall be responsible for conducting meeting will record and 

distribute meeting minutes within two (2) business days subsequent to each meeting. 
 

C. Preinstallation Conferences. Conduct a preinstallation conference at Project site before each 

construction activity that requires coordination with other construction. 
 

1. Attendees. Installer and representatives of manufacturers and fabricators involved in or 

affected by the installation and its coordination or integration with other materials and 

installations that have preceded or will follow, shall attend the meeting. Advise Architect 

of scheduled meeting dates. 

2. Agenda. Review progress of other construction activities and preparations for the particular 

activity under consideration, including requirements for the following: 
 

a. Contract Documents. 

b. Options. 

c. Related RFIs. 

d. Related Change Orders. 

e. Purchases. 

f. Deliveries. 

g. Submittals. 

h. Review of mockups. 

i. Possible conflicts. 

j. Compatibility problems. 

k. Time schedules. 

l. Weather limitations. 

m. Manufacturer's written recommendations. 

n. Warranty requirements. 

o. Compatibility of materials. 

p. Acceptability of substrates. 

q. Temporary facilities and controls. 

r. Space and access limitations. 

s. Regulations of authorities having jurisdiction. 

t. Testing and inspecting requirements. 

u. Installation procedures. 

v. Coordination with other work. 

w. Required performance results. 

x. Protection of adjacent work. 

y. Protection of construction and personnel. 
 

3. Record significant conference discussions, agreements, and disagreements, including 

required corrective measures and actions. 

4. Reporting. Distribute minutes of the meeting to each party present and to other parties 

requiring information. 

5. Do not proceed with installation if the conference cannot be successfully concluded. 

Initiate whatever actions are necessary to resolve impediments to performance of the Work 

and reconvene the conference at earliest feasible date. 
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D. Progress Meetings. Conduct a minimum of one progress meeting per month and additional at 

regular intervals appropriate to the stage of construction. Monthly progress meeting dates must 

be pre-approved and scheduled with Owner and Contractor at the onset of the Project. 
 

1. Coordinate dates of meetings with preparation of payment requests. 

2. Attendees. In addition to representatives of Owner and Architect, each contractor, 

subcontractor, supplier, and other entity concerned with current progress or involved in 

planning, coordination, or performance of future activities shall be represented at these 

meetings. All participants at the meeting shall be familiar with Project and authorized to 

conclude matters relating to the Work. 

3. Agenda. Review and correct or approve minutes of previous progress meeting. Review 

other items of significance that could affect progress. Include topics for discussion as 

appropriate to status of Project. 
 

a. Contractor's Construction Schedule. Review progress since the last meeting. 

Determine whether each activity is on time, ahead of schedule, or behind schedule, 

in relation to Contractor's construction schedule. Determine how construction 

behind schedule will be expedited; secure commitments from parties involved to do 

so. Discuss whether schedule revisions are required to ensure that current and 

subsequent activities will be completed within the Contract Time. 
 

1) Review schedule for next period. 
 

b. Review present and future needs of each entity present, including the following: 
 

1) Interface requirements. 
2) Sequence of operations. 

3) Status of submittals. 

4) Deliveries. 

5) Off-site fabrication. 

6) Access. 

7) Site utilization. 

8) Temporary facilities and controls. 

9) Progress cleaning. 

10) Quality and work standards. 

11) Status of correction of deficient items. 

12) Field observations. 

13) Status of RFIs. 

14) Status of proposal requests. 

15) Pending changes. 

16) Status of Change Orders. 

17) Pending claims and disputes. 

18) Documentation of information for payment requests. 
 

4. Minutes. Contractor shall be responsible for conducting the meeting and thus will record 

and distribute the meeting minutes to each party present and to parties requiring 

information. 
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a. Schedule Updating. Revise Contractor's construction schedule after each progress 

meeting where revisions to the schedule have been made or recognized. Issue revised 

schedule concurrently with the report of each meeting and in concert with each 

Application for Payment. 
 

5. Photographic documentation. Contractor is responsible for providing photographic 

documentation of the following: 
a. Corrections made to deficiencies cited in the Architect’s Field Report. 

b. Overall status of the Work in concert with each Application for Payment. 

Photographic documentation shall be sorted and labeled to clearly delineate the 

following: 

1. Building Number 

2. Unit Number 

3. General Topic of Photograph 

4. Date of Photograph 

END OF SECTION 013100 
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SECTION 013300 - SUBMITTAL PROCEDURES 

 

PART 1 - GENERAL 
 

1.1 SUMMARY 
 

A. Section includes requirements for the submittal schedule and administrative and procedural 

requirements for submitting Shop Drawings, Product Data, Samples, and other submittals. 
 

1.2 DEFINITIONS 
 

A. Action Submittals: Written and graphic information and physical samples that require Architect's 

responsive action. Action submittals are those submittals indicated in individual Specification 

Sections as action submittals. 
 

B. Informational Submittals: Written and graphic information and physical samples that do not 

require Architect's responsive action. Submittals may be rejected for not complying with 

requirements. Informational submittals are those submittals indicated in individual Specification 

Sections as informational submittals. 
 

C. Portable Document Format (PDF): An open standard file format licensed by Adobe Systems used 

for representing documents in a device-independent and display resolution-independent fixed- 

layout document format. 
 

1.3 ACTION SUBMITTALS 
 

A. Submittal Schedule: Submit a schedule of submittals, arranged in chronological order by dates 

required by construction schedule. Include time required for review, ordering, manufacturing, 

fabrication, and delivery when establishing dates. Include additional time required for making 

corrections or modifications to submittals noted by the Architect and additional time for handling 

and reviewing submittals required by those corrections. 
 

1. Coordinate submittal schedule with list of subcontracts, the schedule of values, and 

Contractor's construction schedule. 

2. Submittals: It is the Contractor’s responsibility to coordinate timing of submittals with the 

construction schedule; allow time for Architect’s review prior to purchasing. 

3. Format: Arrange the following information in a tabular format: 
 

a. Scheduled date for first submittal. 

b. Specification Section number and title. 

c. Submittal category: Action, informational. 

d. Name of subcontractor. 

e. Description of the Work covered. 

f. Scheduled date for Architect's final release or approval. 
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g. Scheduled dates for purchasing. 
h. Scheduled dates for installation. 

i. Activity or event number. 
 

1.4 SUBMITTAL ADMINISTRATIVE REQUIREMENTS 
 

A. Coordination: Coordinate preparation and processing of submittals with performance of 

construction activities. 
 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals, 

and related activities that require sequential activity. 

2. Submit all submittal items required for each Specification Section concurrently unless 

partial submittals for portions of the Work are indicated on approved submittal schedule. 

3. Submit action submittals and informational submittals required by the same Specification 

Section as separate packages under separate transmittals. 

4. Coordinate transmittal of different types of submittals for related parts of the Work so 

processing will not be delayed because of need to review submittals concurrently for 

coordination. 
 

a. Architect reserves the right to withhold action on a submittal requiring coordination 

with other submittals until related submittals are received. 
 

B. Processing Time: Allow time for submittal review, including time for resubmittals, as follows. 

Time for review shall commence on Architect's receipt of submittal. No extension of the Contract 

Time will be authorized because of failure to transmit submittals enough in advance of the Work 

to permit processing, including resubmittals. 
 

1. Initial Review: Allow seven (7) days for initial review of each submittal. Allow additional 

time if coordination with subsequent submittals is required. Architect will advise 

Contractor when a submittal being processed must be delayed for coordination. 

2. Intermediate Review: If intermediate submittal is necessary, process it in same manner as 

initial submittal. 

3. Resubmittal Review: Allow seven (7) days for review of each resubmittal. 

4. Sequential Review: Where sequential review of submittals by multiple disciplines 

(Architectural, Structural, etc.), Owner, or other parties is indicated, allow fourteen (14) 

days for initial review of each submittal. 
 

C. Identification and Information: Identify and incorporate information in each electronic submittal 

file as follows: 
 

1. Assemble complete submittal package into a single PDF file. 

2. Name file with submittal number or other unique identifier, including revision identifier. 

3. Include the following information on an inserted cover sheet: 
 

a. Project name. 

b. Date. 

c. Name and address of Architect. 

d. Name of Contractor. 
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e. Name of firm or entity that prepared submittal. 
f. Name of subcontractor. 

g. Name of supplier. 

h. Name of manufacturer. 

i. Number and title of appropriate Specification Section. 

j. Drawing number and detail references, as appropriate. 

k. Location(s) where product is to be installed, as appropriate. 

l. Related physical samples submitted directly. 

m. Other necessary identification. 
 

D. Options: Identify options requiring selection by the Architect. 
 

E. Deviations: Identify deviations from the Contract Documents on submittals. 
 

F. Transmittal: Assemble each submittal individually and appropriately for transmittal and handling. 

Transmit each submittal using a transmittal form. Architect will return submittals, without review, 

received from sources other than Contractor. 

1. Transmittal Form: Provide locations on form for the following information: 
 

a. Project name. 

b. Date. 

c. Destination (To:). 

d. Source (From:). 

e. Names of subcontractor, manufacturer, and supplier. 

f. Category and type of submittal. 

g. Submittal purpose and description. 

h. Specification Section number and title. 

i. Indication of full or partial submittal. 

j. Drawing number and detail references, as appropriate. 

k. Transmittal number, numbered consecutively. 

l. Submittal and transmittal distribution record. 

m. Remarks. 

n. Signature of transmitter. 
 

G. Resubmittals: Make resubmittals in same form and number of copies as initial submittal. 
 

1. Note date and content of previous submittal. 

2. Note date and content of revision in label or title block and clearly indicate extent of 

revision. 

3. Resubmit submittals until they are marked with approval notation from Architect's action 

stamp. 
 

H. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers, 

fabricators, installers, authorities having jurisdiction, and others as necessary for performance of 

construction activities. Show distribution on transmittal forms. 
 

I. Use for Construction: Use only final submittals that are marked with approval notation from 

Architect's action stamp. 
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PART 2 - PRODUCTS 

 

2.1 SUBMITTAL PROCEDURES 
 

A. General Submittal Procedure Requirements: Prepare and submit submittals required by individual 

Specification Sections. Types of submittals are indicated in individual Specification Sections. 
 

1. Submit submittals electronically via email as PDF electronic files. 
 

a. Architect will return annotated file. Annotate and retain one copy of file as an 

electronic Project record document file. 
 

2. Closeout Submittals and Maintenance Material Submittals: Comply with requirements 

specified in Division 01 Section "Closeout Procedures." 

3. Certificates and Certifications Submittals: Provide a statement that includes signature of 

entity responsible for preparing certification. Certificates and certifications shall be signed 

by an officer or other individual authorized to sign documents on behalf of that entity. 
 

B. Product Data: Collect information into a single submittal for each element of construction and 

type of product or equipment. 
 

1. If information must be specially prepared for submittal because standard published data 

are not suitable for use, submit as Shop Drawings, not as Product Data. 
2. Mark each submittal to show which products and options are applicable. 

3. Include the following information, as applicable: 
 

a. Manufacturer's catalog cuts. 

b. Manufacturer's product specifications. 

c. Standard color charts. 

d. Statement of compliance with specified referenced standards. 

e. Testing by recognized testing agency. 

f. Application of testing agency labels and seals. 

g. Notation of coordination requirements. 

h. Availability and delivery time information. 
 

4. Submit Product Data before or concurrent with Samples. 

5. Submit Product Data in the following format: 
 

a. PDF electronic file. 
 

C. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base 

Shop Drawings on reproductions of the Contract Documents or standard printed data. 
 

1. Preparation: Fully illustrate requirements in the Contract Documents. Include the following 

information, as applicable: 
 

a. Identification of products. 

b. Schedules. 
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c. Compliance with specified standards. 
d. Notation of coordination requirements. 

e. Notation of dimensions established by field measurement. 

f. Relationship and attachment to adjoining construction clearly indicated. 

g. Seal and signature of professional engineer if specified. 
 

2. Submit Shop Drawings in the following format: 
 

a. PDF electronic file. 
 

D. Samples: Submit Samples for review of kind, color, pattern, and texture for a check of these 

characteristics with other elements and for a comparison of these characteristics between 

submittal and actual component as delivered and installed. 
 

1. Transmit Samples that contain multiple, related components such as accessories together 

in one submittal package. 
2. Identification: Attach label on unexposed side of Samples that includes the following: 

 

a. Generic description of Sample. 

b. Product name and name of manufacturer. 

c. Sample source. 

d. Number and title of applicable Specification Section. 
 

3. Disposition: Maintain sets of approved Samples at Project site, available for quality-control 

comparisons throughout the course of construction activity. Sample sets may be used to 

determine final acceptance of construction associated with each set. 
 

4. Samples for Verification: Submit full-size units or Samples of size indicated, prepared from 

same material to be used for the Work, cured and finished in manner specified, and 

physically identical with material or product proposed for use, and that show full range of 

color and texture variations expected. Samples include, but are not limited to, the 

following: partial sections of manufactured or fabricated components; small cuts or 

containers of materials; complete units of repetitively used materials; swatches showing 

color, texture, and pattern; color range sets; and components used for independent testing 

and inspection. 
 

E. Subcontract List: Prepare a written summary identifying individuals or firms proposed for each 

portion of the Work, including those who are to furnish products or equipment fabricated to a 

special design. Include the following information in tabular form: 
 

1. Name, address, and telephone number of entity performing subcontract or supplying 

products. 
2. Number and title of related Specification Section(s) covered by subcontract. 

3. Drawing number and detail references, as appropriate, covered by subcontract. 

4. Submit subcontract list in the following format: 
 

a. PDF electronic file. 
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F. Qualification Data: Prepare written information that demonstrates capabilities and experience of 

firm or person. Include lists of completed projects with project names and addresses, contact 

information of architects and owners, and other information specified. 
 

G. Installer Certificates: Submit written statements on manufacturer's letterhead certifying that 

Installer complies with requirements in the Contract Documents and, where required, is 

authorized by manufacturer for this specific Project. 
 

H. Product Certificates: Submit written statements on manufacturer's letterhead certifying that 

product complies with requirements in the Contract Documents. 
 

I. Material Certificates: Submit written statements on manufacturer's letterhead certifying that 

material complies with requirements in the Contract Documents. 
 

J. Material Test Reports: Submit reports written by a qualified testing agency, on testing agency's 

standard form, indicating and interpreting test results of material for compliance with 

requirements in the Contract Documents. 
 

K. Product Test Reports: Submit written reports indicating current product produced by 

manufacturer complies with requirements in the Contract Documents. Base reports on evaluation 

of tests performed by manufacturer and witnessed by a qualified testing agency, or on 

comprehensive tests performed by a qualified testing agency. 
 

L. Compatibility Test Reports: Submit reports written by a qualified testing agency, on testing 

agency's standard form, indicating and interpreting results of compatibility tests performed before 

installation of product. Include written recommendations for primers and substrate preparation 

needed for adhesion. 
 

M. Field Test Reports: Submit reports indicating and interpreting results of field tests performed 

either during installation of product or after product is installed in its final location, for compliance 

with requirements in the Contract Documents. 
 

N. Maintenance Data: Comply with requirements specified in Division 01 Section "Operation and 

Maintenance Data." 
 

O. Design Data: Prepare and submit written and graphic information, including, but not limited to, 

performance and design criteria, list of applicable codes and regulations, and calculations. Include 

list of assumptions and other performance and design criteria and a summary of loads. Include 

load diagrams if applicable. Provide name and version of software, if any, used for calculations. 

Include page numbers. 

 

2.2 DELEGATED-DESIGN SERVICES 
 

A. Performance and Design Criteria: Where professional design services or certifications by a design 

professional are specifically required of Contractor by the Contract Documents, provide products 

and systems complying with specific performance and design criteria indicated. 
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1. If criteria indicated are not sufficient to perform services or certification required, submit 

a written request for additional information to Architect. 
 

B. Delegated-Design Services Certification: In addition to Shop Drawings, Product Data, and other 

required submittals, submit digitally-signed PDF electronic file paper copies of certificate, signed 

and sealed by the responsible design professional, for each product and system specifically 

assigned to Contractor to be designed or certified by a design professional. 
 

1. Indicate that products and systems comply with performance and design criteria in the 

Contract Documents. Include list of codes, loads, and other factors used in performing 

these services. 
 

PART 3 - EXECUTION 
 

3.1 CONTRACTOR'S REVIEW 
 

A. Action and Informational Submittals: Review each submittal and check for coordination with 

other Work of the Contract and for compliance with the Contract Documents. Note corrections 

and field dimensions. Mark with approval stamp before submitting to Architect. Submittals sent 

to the Architect without the Contractor’s approval stamp will be returned without action. 
 

B. Project Closeout and Maintenance/Material Submittals: Refer to requirements in Division 01 

Section "Closeout Procedures." 
 

C. Approval Stamp: Stamp each submittal with a uniform, approval stamp. Include Project name 

and location, submittal number, Specification Section title and number, name of reviewer, date 

of Contractor's approval, and statement certifying that submittal has been reviewed, checked, and 

approved for compliance with the Contract Documents. 
 

3.2 ARCHITECT'S ACTION 
 

A. General: Architect will not review submittals that do not bear Contractor's approval stamp and 

will return them without action. 
 

B. Action Submittals: Architect will review each submittal, make marks to indicate corrections or 

modifications required, and return it. Architect will stamp each submittal with an action stamp 

and will mark stamp appropriately to indicate action. 
 

C. Informational Submittals: Architect will review each submittal and will not return it, or will return 

it if it does not comply with requirements. Architect will forward each submittal to appropriate 

party. 
 

D. Incomplete submittals are not acceptable, will be considered nonresponsive, and will be returned 

without review. 
 

E. Submittals not required by the Contract Documents may not be reviewed and may be discarded. 

 

 

END OF SECTION 013300 
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SECTION 015000 - TEMPORARY FACILITIES AND CONTROLS 

 

PART 1 - GENERAL 

 

1.1 SUMMARY 
 

A. Section includes requirements for temporary utilities, support facilities, and security and 

protection facilities. 

1. See also Town memos in Appendix. 
 

B. Temporary Facilities shall be coordinated with Town Administrator: 

1. Joe Henderson 
 

C. Owner shall be responsible to move all interior belongings, including but not limited to window 

coverings, furniture, artwork, etc., away from the walls affected by the Work. 

 

1.2 USE CHARGES 
 

General: Installation and removal of and use charges for temporary facilities shall be included in 

the Contract Sum unless otherwise indicated. Allow other entities to use temporary services and 

facilities without cost, including, but not limited to, Architect, testing agencies, and authorities 

having jurisdiction. 
 

A. Water and Sewer Service from Existing System: Water from Owner's existing water system is 

available for use without metering and without payment of use charges. Provide connections and 

extensions of services as required for construction operations. 
 

B. Electric Power Service from Existing System: Electric power from Owner's existing system is 

available for use without metering and without payment of use charges. Provide connections and 

extensions of services as required for construction operations. 
 

C. The cost associated with implementing a fire watch, to the extent deemed necessary by the 

Contractor’s means and methods (and/or if required by the Fire Marshall), shall be the 

responsibility of the Contractor. 

 

1.3 INFORMATIONAL SUBMITTALS 
 

A. Site Usage Plan: Show temporary facilities, utility hookups, staging areas, and parking areas for 

construction personnel. 



TEMPORARY FACILITIES AND CONTROLS 015000 - 2 

SULLIVAN’S ISLAND BEACH ACCESS BOARDWALK REPLACEMENT 

Station 24 –  Sullivan’s Island, SC 

Bid Documents – December 5, 2025 

 

 

 

B. Moisture-Protection Plan: Describe procedures and controls for protecting materials and 

construction from water absorption and damage, including delivery, handling, and storage 

provisions for materials subject to water absorption or water damage, discarding water-damaged 

materials, protocols for mitigating water intrusion into completed Work, and replacing water 

damaged Work. 
 

C. Access Plan: Provide engineered drawing(s) and narrative plan indicating means of accessing the 

area of Work, for example scaffolding. Plan shall indicate means of protecting adjacent surfaces 

and public right-of-ways from damage and falling debris. 
 

D. Security and Protection Facilities Plan: Submit coordination drawing and narrative that indicates 

the security and protection measures proposed for carrying out the Work. Revise Plan as 

necessary during the course of construction and in coordination with the Owner. 

 

1.4 QUALITY ASSURANCE 
 

A. Electric Service: Comply with NECA, NEMA, and UL standards and regulations for temporary 

electric service. Install service to comply with NFPA 70. 
 

B. Tests and Inspections: Arrange for authorities having jurisdiction to test and inspect each 

temporary utility before use. Obtain required certifications and permits. 
 

C. Accessible Temporary Egress: Comply with applicable provisions in the U.S. Architectural & 

Transportation Barriers Compliance Board's ADA-ABA Accessibility Guidelines and 

ICC/ANSI A117.1. 

 

PART 2 – PRODUCTS 

 

2.1 TEMPORARY FACILITIES 
 

A. Field Offices, General: Prefabricated or mobile units with serviceable finishes, temperature 

controls, and foundations adequate for normal loading. 
 

B. Common-Use Field Office: Of sufficient size to accommodate needs of construction personnel 

office activities. Keep office clean and orderly. 
 

C. Storage and Fabrication Sheds: Provide secure sheds sized, furnished, and equipped to 

accommodate materials and equipment for construction operations. 
 

1. Combustible materials storage shall not be permitted on site. 
 

D. Sanitary Facilities: Provide temporary toilets. Comply with regulations and health codes for type, 

number, location, operation, and maintenance of fixtures and facilities. Facility locations shall be 

coordinated with the property management, Owner, and any authority having jurisdiction prior to 

delivery on site. 
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2.2 EQUIPMENT 
 

A. Fire Extinguishers: Portable, UL rated; with class and extinguishing agent as required by locations 

and classes of fire exposures. 
 

PART 3 - EXECUTION 

 

3.1 INSTALLATION, GENERAL 
 

A. Locate facilities where they will serve Project adequately and result in minimum interference with 

performance of the Work and the residents. Relocate and modify facilities as required by progress 

of the Work or as requested by the Owner. 
 

B. Provide each facility ready for use when needed to avoid delay. Do not remove until facilities are 

no longer needed or are replaced by authorized use of completed permanent facilities. 

 

3.2 TEMPORARY UTILITY INSTALLATION 
 

A. General: Install temporary service or connect to existing service. 
 

1. Arrange with utility company, Owner, and existing users for time when service can be 

interrupted, if necessary, to make connections for temporary services. 
 

B. Water Service: Connect to Owner's existing water service facilities. Clean and maintain water 

service facilities in a condition acceptable to Owner. At Substantial Completion, restore these 

facilities to condition existing before initial use. Use of private water service via the individual, 

privately owned condominium interiors, decks, etc. is strictly prohibited. 
 

C. Sanitary Facilities: Provide temporary toilets and drinking water for use of construction 

personnel. Comply with requirements of authorities having jurisdiction for type, number, 

location, operation, and maintenance of fixtures and facilities. Use of private facilities is strictly 

prohibited. 
 

D. Electric Power Service: Provide electric power service and distribution system of sufficient size, 

capacity, and power characteristics required for construction operations. 

1. Connect temporary service to Owner's existing power source, as directed by Owner. Use 

of private electric service via the individual, privately owned condominium interiors, 

decks, etc. is strictly prohibited. 
 

E. Lighting: Provide temporary lighting with local switching that provides adequate illumination for 

construction operations, observations, inspections, and traffic conditions. 
 

1. Install and operate temporary lighting that fulfills security and protection requirements 

without operating entire system. 
 

I. Telephone Service: Provide on-site superintendent with mobile telephone. 
 

J. Electronic Communication Service: Provide Superintendent with laptop or tablet computer adequate 
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for use in order to maintain electronic communications while on site. Provide with computer 

and high-speed internet access on site, capable of receiving and transmitting project- related 

correspondence. 

 

3.3 SUPPORT FACILITIES INSTALLATION 
 

A. Traffic Controls: Comply with requirements of authorities having jurisdiction. 
 

1. Protect existing site improvements to remain including curbs, pavement, and utilities. 

2. Maintain access for fire-fighting equipment and access to fire hydrants. 
 

B. Parking: Contractor parking area shall be coordinated with Owner.  
 

C. Waste Disposal Facilities: Comply with requirements specified in Division 01 Section 

"Construction Waste Management and Disposal." 
 

D. Lifts and Hoists: Provide facilities necessary for hoisting materials and personnel. 
 

1. Truck cranes and similar devices used for hoisting materials are considered "tools and 

equipment" and not temporary facilities. 
 

E. Design and installation of scaffolds, platforms, swing stages, and other access-related items 

necessary to perform the work are the responsibility of the Contractor. Contractor shall repair 

damage to the site caused by such items. Scaffolding shall include protective screening to 

minimize debris in areas removed from the Work. 
 

F. Project Signs: Not permitted. 

 

3.4 SECURITY AND PROTECTION FACILITIES INSTALLATION 
 

A. Storm Water Control: Comply with requirements of authorities having jurisdiction. Provide 

barriers in and around excavations and subgrade construction to prevent flooding by runoff of 

storm water from heavy rains. 
 

B. Security Enclosure and Lockup: Install temporary enclosure around partially completed areas of 

construction. Provide lockable entrances to prevent unauthorized entrance, vandalism, theft, and 

similar violations of security. Lock entrances at end of each work day. 
 

C. Barricades, Warning Signs, and Lights: Comply with requirements of authorities having 

jurisdiction for erecting structurally adequate barricades, including warning signs and lighting. 
 

D. Temporary Enclosures: Provide temporary enclosures for protection of construction, in progress 

and completed, from exposure, foul weather, other construction operations, and similar activities. 

Provide temporary weather-protective enclosure for building exterior. 
 

E. Protection of Existing Surfaces: Provide protection of existing surfaces adjacent the work areas. 

Contractor is responsible for repairing damage to these surfaces caused during construction. 
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F. Temporary Fire Protection: Install and maintain temporary fire-protection facilities of types 

needed to protect against reasonably predictable and controllable fire losses. Comply with 

NFPA 241. 
 

1. Prohibit smoking in construction areas. 

2. Supervise welding operations, combustion-type temporary heating units, and similar 

sources of fire ignition according to requirements of authorities having jurisdiction. 

3. Develop and supervise an overall fire-prevention and -protection program for personnel at 

Project site. Review needs with local fire department and establish procedures to be 

followed. Instruct personnel in methods and procedures. Post warnings and information. 

4. Provide temporary standpipes and hoses for fire protection. Hang hoses with a warning 

sign stating that hoses are for fire-protection purposes only and are not to be removed. 

Match hose size with outlet size and equip with suitable nozzles. 

5. Welding shall be permitted in courtyard lay-down area only. Field welding on the existing 

decks is prohibited, within units and/or in the parking garage. 
 

G. Temporary Sidewalk and Parking Protection: Install temporary means to protect public right-of- 

way conditions. 

1. Per prior consultation with Town officials, sidewalks must remain open for the duration of 

work. Unless determined otherwise, contractor shall: 

a. Not interfere with access or maintenance of other existing site utilities 

b. Not impede building exits, utilities, fire hydrants, fire department connections, or 

other emergency response access. 

c. Boardwalk closure signage and tape at the street and the beach should remain in 

place for the duration of the work.  

 

3.5 MOISTURE AND MOLD CONTROL 
 

A. Contractor's Moisture-Protection Plan: Avoid trapping water in finished work. Document visible 

signs of mold that may appear during construction. 
 

B. Exposed Construction Phase: When materials are subject to wetting and exposure and to 

airborne mold spores, protect as follows: 
 

1. Protect porous materials from water damage. 

2. Protect stored and installed material from flowing or standing water. 

3. Keep porous and organic materials from coming into prolonged contact with concrete. 

 

3.6 OPERATION, TERMINATION, AND REMOVAL 
 

A. Termination and Removal: Remove each temporary facility when need for its service has ended, 

when it has been replaced by authorized use of a permanent facility, or no later than Substantial 

Completion. Complete or, if necessary, restore permanent construction that may have been 

delayed because of interference with temporary facility. Repair damaged Work, clean exposed 

surfaces, and replace construction that cannot be satisfactorily repaired. 
 

1. Materials and facilities that constitute temporary facilities are property of Contractor. 

2. At Substantial Completion, repair, renovate, and clean permanent facilities used during 
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construction period. Comply with final cleaning requirements specified in Division 01 

Section "Closeout Procedures." 

 

END OF SECTION 015000 
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SECTION 016000 - PRODUCT REQUIREMENTS 

 

PART 1 - GENERAL 

 

1.1 SUMMARY 
 

A. Section includes administrative and procedural requirements for selection of products for use in 

Project; product delivery, storage, and handling; manufacturers' standard warranties on products; 

special warranties; and comparable products. 

 

1.2 DEFINITIONS 
 

A. Products: Items obtained for incorporating into the Work, whether purchased for Project or taken 

from previously purchased stock. The term "product" includes the terms "material," "equipment," 

"system," and terms of similar intent. 
 

1. Named Products: Items identified by manufacturer's product name, including make or 

model number or other designation shown or listed in manufacturer's published product 

literature, that is current as of date of the Contract Documents. 

2. New Products: Items that have not previously been incorporated into another project or 

facility. Products salvaged or recycled from other projects are not considered new products. 

3. Comparable Product: Product that is demonstrated and approved through submittal process 

to have the indicated qualities related to type, function, dimension, in-service performance, 

physical properties, appearance, and other characteristics that equal or exceed those of 

specified product. 
 

B. Basis-of-Design Product Specification: A specification in which a specific manufacturer's product 

is named and accompanied by the words "basis-of-design product," including make or model 

number or other designation, to establish the significant qualities related to type, function, 

dimension, in-service performance, physical properties, appearance, and other characteristics for 

purposes of evaluating comparable products of additional manufacturers named in the 

specification. 

 

1.3 ACTION SUBMITTALS 
 

A. Comparable Product Requests: Submit request for consideration of each comparable product. 

Identify product or fabrication or installation method to be replaced. Include Specification Section 

number and title and Drawing numbers and titles. 
 

1. Include data to indicate compliance with the requirements specified in "Comparable 

Products" Article. 

2. Architect's Action: If necessary, Architect will request additional information or 

documentation for evaluation within one week of receipt of a comparable product request. 

Architect will notify Contractor of approval or rejection of proposed comparable product 
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request within seven days of receipt of request, or seven days of receipt of additional 

information or documentation, whichever is later. 
 

a. Form of Approval: As specified in Division 01 Section "Submittal Procedures." 

b. Use product specified if Architect does not issue a decision on use of a comparable 

product request within time allocated. 
 

B. Basis-of-Design Product Specification Submittal: Comply with requirements in Division 01 

Section "Submittal Procedures." Show compliance with requirements. 

 

1.4 QUALITY ASSURANCE 
 

A. Compatibility of Options: If Contractor is given option of selecting between two or more products 

for use on Project, select product compatible with products previously selected, even if previously 

selected products were also options. 

 

1.5 PRODUCT DELIVERY, STORAGE, AND HANDLING 
 

A. Deliver, store, and handle products using means and methods that will prevent damage, 

deterioration, and loss, including theft and vandalism. Comply with manufacturer's written 

instructions. 
 

B. Delivery and Handling: 
 

1. Schedule delivery to minimize long-term storage at Project site and to prevent 

overcrowding of construction spaces. 

2. Coordinate delivery with installation time to ensure minimum holding time for items that 

are flammable, hazardous, easily damaged, or sensitive to deterioration, theft, and other 

losses. 

3. Deliver products to Project site in an undamaged condition in manufacturer's original 

sealed container or other packaging system, complete with labels and instructions for 

handling, storing, unpacking, protecting, and installing. 

4. Inspect products on delivery to determine compliance with the Contract Documents and to 

determine that products are undamaged and properly protected. 
 

C. Storage: 
 

1. Store products to allow for inspection and measurement of quantity or counting of units. 

2. Store materials in a manner that will not endanger Project structure. 

3. Store products that are subject to damage by the elements, under cover in a weathertight 

enclosure above ground, with ventilation adequate to prevent condensation. 

4. Store foam plastic from exposure to sunlight, except to extent necessary for period of 

installation and concealment. 

5. Comply with product manufacturer's written instructions for temperature, humidity, 

ventilation, and weather-protection requirements for storage. 
6. Protect stored products from damage and liquids from freezing. 
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7. Provide a secure location and enclosure at Project site for storage of materials and 

equipment by Owner's construction forces. Coordinate location with Owner. 

 

1.6 PRODUCT WARRANTIES 
 

A. Warranties specified in other Sections shall be in addition to, and run concurrent with, other 

warranties required by the Contract Documents. Manufacturer's disclaimers and limitations on 

product warranties do not relieve Contractor of obligations under requirements of the Contract 

Documents. 
 

1. Manufacturer's Warranty: Written warranty furnished by individual manufacturer for a 

particular product and specifically endorsed by manufacturer to Owner. 

2. Special Warranty: Written warranty required by the Contract Documents to provide 

specific rights for Owner. 
 

B. Special Warranties: Prepare a written document that contains appropriate terms and identification, 

ready for execution. 
 

1. Manufacturer's Standard Form: Modified to include Project-specific information and 

properly executed. 
 

C. Submittal Time: Comply with requirements in Division 01 Section "Closeout Procedures." 

 

PART 2 - PRODUCTS 
 

A. See drawings.  

 

2.2 PRODUCT SELECTION PROCEDURES 
 

A. General Product Requirements: Provide products that comply with the Contract Documents, are 

undamaged and, unless otherwise indicated, are new at time of installation. 
 

1. Provide products complete with accessories, trim, finish, fasteners, and other items needed 

for a complete installation and indicated use and effect. 

2. Standard Products: If available, and unless custom products or nonstandard options are 

specified, provide standard products of types that have been produced and used 

successfully in similar situations on other projects. 

3. Owner reserves the right to limit selection to products with warranties not in conflict with 

requirements of the Contract Documents. 

4. Where products are accompanied by the term "as selected," Architect will make selection. 

5. Or Equal: For products specified by name and accompanied by the term "or equal," or "or 

approved equal," or "or approved," comply with requirements in "Comparable Products" 

Article to obtain approval for use of an unnamed product. 
 

B. Product Selection Procedures: 
 

1. Product: Where Specifications name a single manufacturer and product, provide the named 



PRODUCT REQUIREMENTS 016000 - 4 

SULLIVAN’S ISLAND BEACH ACCESS BOARDWALK REPLACEMENT 

Station 24 –  Sullivan’s Island, SC 

Bid Documents – December 5, 2025 

 

 

product that complies with requirements. Comparable products or substitutions for 

Contractor's convenience will not be considered. 

2. Manufacturer/Source: Where Specifications name a single manufacturer or source, provide 

a product by the named manufacturer or source that complies with requirements. 

Comparable products or substitutions for Contractor's convenience will not be considered. 
 

3. Basis-of-Design Product: Where Specifications name a product, or refer to a product 

indicated on Drawings, provide the specified or indicated product or a comparable product. 

Drawings and Specifications indicate sizes, profiles, dimensions, and other characteristics 

that are based on the product named. Comply with requirements in "Comparable Products" 

Article for consideration of an unnamed product. 
 

C. Visual Selection Specification: Where Specifications include the phrase "as selected by Architect 

from manufacturer's full range" or similar phrase, select a product that complies with 

requirements. Architect will select color, gloss, pattern, density, or texture from manufacturer's 

product line that includes both standard and premium items. 

 

2.3 COMPARABLE PRODUCTS 
 

A. Conditions for Consideration: Architect will consider Contractor's request for comparable product 

when the following conditions are satisfied. If the following conditions are not satisfied, Architect 

may return requests without action, except to record noncompliance with these requirements: 
 

1. Evidence that the proposed product does not require revisions to the Contract Documents, 

that it is consistent with the Contract Documents and will produce the indicated results, 

and that it is compatible with other portions of the Work. 

2. Detailed comparison of significant qualities of proposed product with those named in the 

Specifications. Significant qualities include attributes such as performance, weight, size, 

durability, visual effect, and specific features and requirements indicated. 

3. Evidence that proposed product provides specified warranty. 

4. List of similar installations for completed projects with project names and addresses and 

names and addresses of architects and owners, if requested. 

5. Samples. 

6. It is the responsibility of the Contractor to prove that the proposed product is equal to the 

specified product. 

 

END OF SECTION 016000 
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SECTION 017300 - EXECUTION 

 

PART 1 - GENERAL 

 

1.1 SUMMARY 
 

A. Section includes general administrative and procedural requirements governing execution of the 

Work including, but not limited to, the following: 

 
 

1. Installation of the Work. 

2. Cutting and patching. 

3. Progress cleaning. 

4. Protection of installed construction. 

5. Correction of the Work. 

 

1.2 DEFINITIONS 
 

A. Cutting: Removal of in-place construction necessary to permit installation or performance of 

other work. 
 

B. Patching: Fitting and repair work required to restore construction to original conditions after 

installation of other work. 

 

1.3 QUALITY ASSURANCE 
 

A. Cutting and Patching: Comply with requirements for and limitations on cutting and patching of 

construction elements. 
 

1. Structural Elements: When cutting and patching structural elements, notify Architect of 

locations and details of cutting and await directions from the Architect before proceeding. 

Shore, brace, and support structural element during cutting and patching. Do not cut and 

patch structural elements in a manner that could change their load-carrying capacity or 

increase deflection 
 

a. See Drawings and notify Architect if Contractor intends to cut and patch structural 

elements not explicitly outlined and provided for in the Design. 
 

2. Operational Elements: Do not cut and patch operating elements and related components in 

a manner that results in reducing their capacity to perform as intended or that results in 

increased maintenance or decreased operational life or safety. Operational elements include 

the following: 
 

a. Primary operational systems and equipment. 

b. Fire separation assemblies. 
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c. Air or smoke barriers. 
d. Fire-suppression systems. 

e. Mechanical systems piping and ducts. 

f. Control systems. 

g. Communication systems. 

h. Conveying systems. 

i. Electrical wiring systems. 

j. Operating systems of special construction. 
 

3. Other Construction Elements: Do not cut and patch other construction elements or 

components in a manner that could change their load-carrying capacity, that results in 

reducing their capacity to perform as intended, or that results in increased maintenance or 

decreased operational life or safety. Other construction elements include but are not limited 

to the following: 
 

a. Water, moisture, or vapor barriers. 

b. Membranes and flashings. 

c. Equipment supports. 

d. Piping, ductwork, vessels, and equipment. 

e. Noise- and vibration-control elements and systems. 
 

4. Visual Elements: Do not cut and patch construction in a manner that results in visual 

evidence of cutting and patching. Do not cut and patch exposed construction in a manner 

that would, in Architect's opinion, reduce the building's aesthetic qualities. Remove and 

replace construction that has been cut and patched in a visually unsatisfactory manner. 
 

B. Manufacturer's Installation Instructions: Obtain and maintain on-site manufacturer's written 

recommendations and instructions for installation of products and equipment. 

 

1.4 WARRANTY 
 

A. Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or damaged 

during installation or cutting and patching operations, by methods and with materials so as not to 

void existing warranties. 

 

PART 2 - PRODUCTS 

 

2.1 MATERIALS 
 

A. General: Comply with requirements specified in other Sections. 
 

B. In-Place Materials: Use materials for patching identical to in-place materials. For exposed 

surfaces, use materials that visually match in-place adjacent surfaces to the fullest extent possible. 
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1. If identical materials are unavailable or cannot be used, use materials that, when installed, 

will provide a match acceptable to the Architect for the visual and functional performance 

of in-place materials. 

 

PART 3 - EXECUTION 

 

3.1 EXAMINATION 
 

A. Existing Conditions: Before beginning sitework, investigate and verify the existence and location 

of underground utilities, mechanical and electrical systems, and other construction affecting the 

Work. 
 

1. Before construction, verify the location and invert elevation at points of connection of 

sanitary sewer, storm sewer, and water-service piping; underground electrical services, and 

other utilities. 

2. Furnish location data for work related to Project that must be performed by public utilities 

serving Project site. 
 

B. Examination and Acceptance of Conditions: Before proceeding with each component of the 

Work, examine substrates, areas, and conditions, with Installer or Applicator present where 

indicated, for compliance with requirements for installation tolerances and other conditions 

affecting performance. Record observations. 
 

1. Written Report: Where a written report listing conditions detrimental to performance of the 

Work is required by other Sections, include the following: 
 

a. Description of the Work. 

b. List of detrimental conditions, including substrates. 

c. List of unacceptable installation tolerances. 

d. Recommended corrections. 
 

2. Verify compatibility with and suitability of substrates, including compatibility with 

existing finishes or primers. 

3. Examine roughing-in for mechanical and electrical systems to verify actual locations of 

connections before equipment and fixture installation. 

4. Examine walls, floors, and roofs for suitable conditions where products and systems are to 

be installed. 

5. Proceed with installation only after unsatisfactory conditions have been corrected. 

Proceeding with the Work indicates acceptance of surfaces and conditions. 

 

3.2 PREPARATION 
 

A. Field Measurements: Take field measurements as required to fit the Work properly. Recheck 

measurements before installing each product. Where portions of the Work are indicated to fit to 

other construction, verify dimensions of other construction by field measurements before 
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fabrication. Coordinate fabrication schedule with construction progress to avoid delaying the 

Work. 
 

B. Space Requirements: Verify space requirements and dimensions of items shown 

diagrammatically on Drawings. 
 

C. Review of Contract Documents and Field Conditions: Immediately on discovery of the need for 

clarification of the Contract Documents caused by differing field conditions outside the control 

of the Contractor, submit a request for information to Architect according to requirements in 

Division 01 Section "Project Management and Coordination.". 

 

3.3 INSTALLATION 
 

A. General: Locate the Work and components of the Work accurately, in correct alignment and 

elevation, as indicated. 
 

1. Make vertical work plumb and make horizontal work level. 

2. Where space is limited, install components to maximize space available for maintenance 

and ease of removal for replacement. 

3. Conceal pipes, ducts, and wiring in finished areas, unless otherwise indicated. 
 

B. Comply with manufacturer's written instructions and recommendations for installing products. 
 

C. Install products at the time and under conditions that will ensure the best possible results. Maintain 

conditions required for product performance until Substantial Completion. 
 

D. Conduct construction operations so no part of the Work is subjected to damaging operations or 

loading in excess of that expected during normal conditions of occupancy. 
 

E. Tools and Equipment: Do not use tools or equipment that produce harmful noise levels. 
 

F. Templates: Obtain and distribute to the parties involved templates for work specified to be factory 

prepared and field installed. Check Shop Drawings of other work to confirm that adequate 

provisions are made for locating and installing products to comply with indicated requirements. 
 

G. Attachment: Provide blocking and attachment plates and anchors and fasteners of adequate size 

and number to securely anchor each component in place, accurately located and aligned with 

other portions of the Work. Where size and type of attachments are not indicated, verify size and 

type required for load conditions. 

1. Allow for building movement, including thermal expansion and contraction. 
 

H. Joints: Make joints of uniform width. Where joint locations in exposed work are not indicated, 

arrange joints for the best visual effect. Fit exposed connections together to form hairline joints. 
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I. Hazardous Materials: Use products, cleaners, and installation materials that are not considered 

hazardous. 

 

3.4 CUTTING AND PATCHING 
 

A. Cutting and Patching, General: Employ skilled workers to perform cutting and patching. Proceed 

with cutting and patching at the earliest feasible time, and complete without delay. 
 

1. Cut in-place construction to provide for installation of other components or performance 

of other construction, and subsequently patch as required to restore surfaces to their 

original condition. 
 

B. Temporary Support: Provide temporary support of work to be cut. 
 

C. Protection: Protect in-place construction during cutting and patching to prevent damage. Provide 

protection from adverse weather conditions for portions of Project that might be exposed during 

cutting and patching operations. 
 

D. Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar 

operations, including excavation, using methods least likely to damage elements retained or 

adjoining construction. If possible, review proposed procedures with original Installer; comply 

with original Installer's written recommendations. 
 

1. In general, use hand or small power tools designed for sawing and grinding, not hammering 

and chopping. Cut holes and slots neatly to minimum size required, and with minimum 

disturbance of adjacent surfaces. Temporarily cover openings when not in use. 
2. Finished Surfaces: Cut or drill from the exposed or finished side into concealed surfaces. 

3. Concrete: Cut using a cutting machine, such as an abrasive saw or a diamond-core drill. 

4. Mechanical and Electrical Services: Cut off pipe or conduit in walls or partitions to be 

removed. Cap, valve, or plug and seal remaining portion of pipe or conduit to prevent 

entrance of moisture or other foreign matter after cutting. 

5. Proceed with patching after construction operations requiring cutting are complete. 
 

E. Patching: Patch construction by filling, repairing, refinishing, closing up, and similar operations 

following performance of other work. Patch with durable seams that are as invisible as 

practicable. Provide materials and comply with installation requirements specified in other 

Sections, where applicable. 
 

1. Inspection: Where feasible, test and inspect patched areas after completion to demonstrate 

physical integrity of installation. 

2. Exposed Finishes: Restore exposed finishes of patched areas and extend finish restoration 

into retained adjoining construction in a manner that will minimize evidence of patching 

and refinishing. 
 

a. Clean piping, conduit, and similar features before applying paint or other finishing 

materials. 

b. Restore damaged pipe covering to its original condition. 
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3. Floors and Walls: Where walls or partitions that are removed extend one finished area into 

another, patch and repair floor and wall surfaces in the new space. Provide an even surface 

of uniform finish, color, texture, and appearance. Remove in-place floor and wall coverings 

and replace with new materials, if necessary, to achieve uniform color and appearance. 
 

a. Where patching occurs in a painted surface, prepare substrate and apply primer and 

intermediate paint coats appropriate for substrate over the patch, and apply final 

paint coat over entire unbroken surface containing the patch. Provide additional 

coats until patch blends with adjacent surfaces. 
 

4. Ceilings: Patch, repair, or rehang in-place ceilings as necessary to provide an even-plane 

surface of uniform appearance. 

5. Exterior Building Enclosure: Patch components in a manner that restores enclosure to a 

weathertight condition. 
 

F. Cleaning: Clean areas and spaces where cutting and patching are performed. Remove paint, 

mortar, oils, putty, and similar materials from adjacent finished surfaces. 

 

3.5 PROGRESS CLEANING 
 

A. General: Clean Project site and work areas daily, including common areas. Enforce requirements 

strictly. Dispose of materials lawfully. 
 

1. Comply with requirements in NFPA 241 for removal of combustible waste materials and 

debris. 

2. Do not hold waste materials more than seven days during normal weather or three (3) days 

if the temperature is expected to rise above 90 deg F. 

3. Containerize hazardous and unsanitary waste materials separately from other waste. Mark 

containers appropriately and dispose of legally, according to regulations. 
 

a. Utilize containers intended for holding waste materials of type to be stored. 
 

B. Site: Maintain Project site free of waste materials and debris. 
 

C. Work Areas: Clean areas where work is in progress to the level of cleanliness necessary for proper 

execution of the Work. 
 

1. Remove liquid spills promptly. 

2. Where dust would impair proper execution of the Work, broom-clean or vacuum the entire 

work area, as appropriate. 
 

D. Installed Work: Keep installed work clean. Clean installed surfaces according to written 

instructions of manufacturer or fabricator of product installed, using only cleaning materials 

specifically recommended. If specific cleaning materials are not recommended, use cleaning 

materials that are not hazardous to health or property and that will not damage exposed surfaces. 
 

E. Concealed Spaces: Remove debris from concealed spaces before enclosing the space. 



EXECUTION 017300 - 7 

SULLIVAN’S ISLAND BEACH ACCESS BOARDWALK REPLACEMENT 

Station 24 –  Sullivan’s Island, SC 

Bid Documents – December 5, 2025 

 

 

 

F. Exposed Surfaces in Finished Areas: Clean exposed surfaces and protect as necessary to ensure 

freedom from damage and deterioration at time of Substantial Completion. 
 

G. Waste Disposal: Do not bury or burn waste materials on-site. Do not wash waste materials down 

sewers or into waterways. 
 

H. During handling and installation, clean and protect construction in progress and adjoining 

materials already in place. Apply protective covering where required to ensure protection from 

damage or deterioration at Substantial Completion. 
 

I. Clean and provide maintenance on completed construction as frequently as necessary through the 

remainder of the construction period. Adjust and lubricate operable components to ensure 

operability without damaging effects. 
 

J. Limiting Exposures: Supervise construction operations to assure that no part of the construction, 

completed or in progress, is subject to harmful, dangerous, damaging, or otherwise deleterious 

exposure during the construction period. 

 

3.6 PROTECTION OF INSTALLED CONSTRUCTION 
 

A. Provide final protection and maintain conditions that ensure installed Work is without damage or 

deterioration at time of Substantial Completion. 
 

B. Comply with manufacturer's written instructions for temperature and relative humidity. 

 

3.7 CORRECTION OF THE WORK 
 

A. Repair or remove and replace defective construction. Restore damaged substrates and finishes. 
 

1. Repairing includes replacing defective parts, refinishing damaged surfaces, touching up 

with matching materials, and properly adjusting operating equipment. 
 

B. Restore permanent facilities used during construction to their specified condition. 
 

C. Remove and replace damaged surfaces that are exposed to view if surfaces cannot be repaired 

without visible evidence of repair. 
 

D. Repair components that do not operate properly. Remove and replace operating components that 

cannot be repaired. 
 

E. Remove and replace chipped, scratched, and broken glass or reflective surfaces. 

 

END OF SECTION 017300 
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SECTION 017419 - CONSTRUCTION WASTE MANAGEMENT AND DISPOSAL  

PART 1 - GENERAL 

1.1 SUMMARY 
 

A. Section includes administrative and procedural requirements for the following: 

1. Recycling nonhazardous demolition and construction waste. 

2. Disposing of nonhazardous demolition and construction waste. 

 

1.2 DEFINITIONS 
 

A. Construction Waste: Building and site improvement materials and other solid waste resulting 

from construction, remodeling, renovation, or repair operations. Construction waste includes 

packaging. 
 

B. Demolition Waste: Building and site improvement materials resulting from demolition or 

selective demolition operations. 
 

C. Disposal: Removal off-site of demolition and construction waste and subsequent sale, recycling, 

reuse, or deposit in landfill or incinerator acceptable to authorities having jurisdiction. 
 

D. Recycle: Recovery of demolition or construction waste for subsequent processing in preparation 

for reuse. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 
 

A. Training: Train workers, subcontractors, and suppliers on proper waste management procedures, 

as appropriate for the Work occurring at Project site. 
 

B. Site Access and Temporary Controls: Conduct waste management operations to ensure minimum 

interference with roads, streets, walks, walkways, and other adjacent occupied and used facilities. 
 

1. Designate and label specific areas on Project site necessary for separating materials that 

are to be recycled. 

 

3.2 RECYCLING DEMOLITION AND CONSTRUCTION WASTE, GENERAL 
 

A. General: Recycle paper and beverage containers used by on-site workers. 
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B. Recycling Incentives: Revenues, savings, rebates, tax credits, and other incentives received for 

recycling waste materials shall accrue to Contractor. 
 

C. Preparation of Waste: Prepare and maintain recyclable waste materials according to recycling or 

reuse facility requirements. Maintain materials free of dirt, adhesives, solvents, petroleum 

contamination, and other substances deleterious to the recycling process. 
 

D. Procedures: Separate recyclable waste from other waste materials, trash, and debris. Separate 

recyclable waste by type at Project site to the maximum extent practical. 
 

1. Provide appropriately marked containers or bins for controlling recyclable waste until they 

are removed from Project site. Include list of acceptable and unacceptable materials at each 

container and bin. 
 

a. Inspect containers and bins for contamination and remove contaminated materials if 

found. 
 

2. Stockpile processed materials on-site without intermixing with other materials. Place, 

grade, and shape stockpiles to drain surface water. Cover to prevent windblown dust. 

3. Stockpile materials away from construction area. Do not store within drip line of remaining 

trees. 
4. Protect from the weather. 

5. Remove recyclable waste off Owner's property and transport to recycling receiver or 

processor. 

 

3.3 RECYCLING CONSTRUCTION WASTE 
 

A. Packaging: 
 

1. Cardboard and Boxes: Break down packaging into flat sheets. Bundle and store in a dry 

location. 

2. Polystyrene Packaging: Separate and bag materials. 

3. Pallets: As much as possible, require deliveries using pallets to remove pallets from Project 

site. For pallets that remain on-site, break down pallets into component wood pieces and 

comply with requirements for recycling wood. 

4. Crates: Break down crates into component wood pieces and comply with requirements for 

recycling wood. 

 

3.4 DISPOSAL OF WASTE 
 

A. General: Except for items or materials to be salvaged, recycled, or otherwise reused, remove 

waste materials from Project site and legally dispose of them in a landfill or incinerator acceptable 

to authorities having jurisdiction. 
 

1. Except as otherwise specified, do not allow waste materials that are to be disposed of 

accumulate on-site. 



CONSTRUCTION WASTE MANAGEMENT AND DISPOSAL 017419 - 3 

SULLIVAN’S ISLAND BEACH ACCESS BOARDWALK REPLACEMENT 

Station 24 –  Sullivan’s Island, SC 

Bid Documents – December 5, 2025 

 

 

 

2. Remove and transport debris in a manner that will prevent spillage on adjacent surfaces 

and areas. 
 

B. Burning: Do not burn waste materials. 
 

C. Disposal: Transport waste materials off Owner's property and legally dispose of them. 

 

END OF SECTION 017419 
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SECTION 017700 - CLOSEOUT PROCEDURES 

 

PART 1 - GENERAL 

 

1.1 SUMMARY 
 

A. Section includes administrative and procedural requirements for contract closeout, including, but 

not limited to, the following: 
 

1. Substantial Completion procedures. 

2. Final completion procedures. 

3. Warranties. 

4. Final cleaning. 

 

1.2 SUBSTANTIAL COMPLETION 
 

A. Preliminary Procedures: Before requesting inspection for determining date of Substantial 

Completion, complete the following. List items below that are incomplete with request. 
 

1. Prepare a list of items to be completed and corrected (punch list), the value of items on the 

list, and reasons why the Work is not complete. Submit list a minimum of three (3) business 

days in advance of requesting the Punch List Inspection by the Architect. 
2. Advise Owner of pending insurance changeover requirements. 

3. Submit specific warranties, workmanship bonds, maintenance service agreements, final 

certifications, and similar documents. 

4. Obtain and submit releases permitting Owner unrestricted use of the Work and access to 

services and utilities. Include occupancy permits, operating certificates, and similar 

releases. 

5. Prepare and submit Project Record Documents, operation and maintenance manuals, final 

completion construction photographic documentation, and similar final record information. 

6. Deliver extra materials and similar items to location designated by Owner. Label with 

manufacturer's name and model number where applicable. 

7. Terminate and remove temporary facilities from Project site, along with mockups, 

construction tools, and similar elements. 

8. Submit changeover information related to Owner's occupancy, use, operation, and 

maintenance. 
9. Complete final cleaning requirements, including touchup painting. 

10. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual 

defects. 

11. Restore landscaping in accordance with Div. 01_Temporary Facilities and Controls and 

Landscape Protection and Replacement requirements. 
 

B. Inspection: Submit a written request for inspection for Substantial Completion. On receipt of 

request, Architect will either proceed with inspection or notify Contractor of unfulfilled 

requirements. Architect will prepare the Certificate of Substantial Completion after inspection or 
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will notify Contractor of items, either on Contractor's list or additional items identified by 

Architect, that must be completed or corrected before certificate will be issued. 
 

1. Re-inspection: Request re-inspection when the Work identified in previous inspections as 

incomplete is completed or corrected. Owner shall compensate the Architect for one (1) 

re-inspection per phase of construction. Contractor shall bare the costs of the Architect for 

subsequent re-inspections, payable at the Architect’s hourly billing rate at the time of the 

Work. 
2. Results of completed inspection will form the basis of requirements for final completion. 

 

1.3 FINAL COMPLETION 
 

A. Preliminary Procedures: Before requesting final inspection for determining final completion, 

complete the following: 
 

1. Submit a final Application for Payment. 

2. Submit certified copy of Architect's Substantial Completion inspection list of items to be 

completed or corrected (punch list), endorsed and dated by Architect. The certified copy 

of the list shall state that each item has been completed or otherwise resolved for 

acceptance. 

3. Submit evidence of final, continuing insurance coverage complying with insurance 

requirements. 

4. Instruct Owner's Representative in maintenance of products. 
 

B. Inspection: Submit a written request for final inspection for acceptance. On receipt of request, 

Architect will either proceed with inspection or notify Contractor of unfulfilled requirements. 

Architect will prepare a final Certificate for Payment after inspection or will notify Contractor of 

construction that must be completed or corrected before certificate will be issued. 
 

1. Reinspection: Request reinspection when the Work identified in previous inspections as 

incomplete is completed or corrected. 

 

1.4 LIST OF INCOMPLETE ITEMS (PUNCH LIST) 
 

A. Organization of List: Include name and identification of each space and area affected by 

construction operations for incomplete items and items needing correction including, if necessary, 

areas disturbed by Contractor that are outside the limits of construction. 

1. Organize list of spaces in sequential order, and proceeding from lowest floor to highest 

floor 

2. Include unit number and room type (interior) and elevation (exterior) 

3. Include the following information at the top of each page: 
 

a. Project name. 

b. Date. 

c. Name of Architect. 

d. Name of Contractor. 

e. Page number. 
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4. Submit list of incomplete items in the following format: 
 

a. Microsoft Word electronic file. 

 

1.5 WARRANTIES 
 

A. Organize warranty documents into an orderly sequence based on the table of contents of the 

Project Manual. Provide three (3) copies of the binder to include: 
 

1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf binders, 

thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch 

paper. 

2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty. Mark 

tab to identify the product or installation. Provide a typed description of the product or 

installation, including the name of the product and the name, address, and telephone 

number of Installer. 

3. Identify each binder on the front and spine with the typed or printed title "WARRANTIES," 

Project name, building number, project phase number and name of Contractor. 

4. Scan warranties and bonds and assemble complete warranty and bond submittal package 

into a single indexed electronic PDF file with links enabling navigation to each item. 

Provide table of contents at beginning of document. 

5. CD of photographic documentation taken throughout the Project. Photographs shall be 

sorted as follows: 
a. Building Number 

b. Unit Number 

c. Date taken 

d. Description of topic documented 

6. CD containing PDF file of the Record Set of Drawings 

PART 2 - PRODUCTS 

2.1 MATERIALS 
 

A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or fabricator 

of the surface to be cleaned. Do not use cleaning agents that are potentially hazardous to health 

or property or that might damage finished surfaces. 

 

PART 3 - EXECUTION 

 

3.1 FINAL CLEANING 
 

A. General: Perform final cleaning. Conduct cleaning and waste-removal operations to comply with 

local laws and ordinances and Federal and local environmental and antipollution regulations. 
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1. Complete the following cleaning operations before requesting inspection for certification 

of Substantial Completion for each phase of the Project: 
 

a. Clean Project site, yard, and grounds, in areas disturbed by construction activities, 

including landscape development areas, of rubbish, waste material, litter, and other 

foreign substances. 

b. Sweep paved areas broom clean. Remove petrochemical spills, stains, and other 

foreign deposits. 
c. Rake grounds that are neither planted nor paved to a smooth, even-textured surface. 

d. Remove tools, construction equipment, machinery, and surplus material from 

Project site. 

e. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition, 

free of stains, films, and similar foreign substances. Avoid disturbing natural 

weathering of exterior surfaces. Restore reflective surfaces to their original 

condition. 

f. Remove debris and surface dust from limited access spaces, including roofs, 

plenums, shafts, trenches, equipment vaults, manholes, attics, and similar spaces. 

g. Vacuum carpet and similar soft surfaces, removing debris and excess nap; shampoo 

if visible soil or stains remain. 

h. Clean transparent materials, including mirrors and glass in doors and windows. 

Remove glazing compounds and other noticeable, vision-obscuring materials. 

Replace chipped or broken glass and other damaged transparent materials. Polish 

mirrors and glass, taking care not to scratch surfaces. 

i. Remove labels that are not permanent and/or required to remain by authorities 

having jurisdiction. 

j. Touch up and otherwise repair and restore marred, exposed finishes and surfaces. 

Replace finishes and surfaces that cannot be satisfactorily repaired or restored or that 

already show evidence of repair or restoration. 

k. Wipe surfaces of exposed mechanical and electrical equipment. 

l. Remove excess lubrication, paint and mortar droppings, and other foreign 

substances. 

m. Replace parts subject to operating conditions during construction that may impede 

operation or reduce longevity. 

n. Replace disposable air filters. Clean exposed surfaces of diffusers, registers, and 

grills. 

o. Clean ducts, blowers, and coils if units were operated without filters during 

construction or that display contamination with particulate matter upon inspection. 

Contractor shall be required to replace filters upon Punch List inspection of each 

Unit. 

p. Clean light fixtures, lamps, globes, and reflectors to function. Replace burned-out 

bulbs, and those noticeably dimmed by hours of use, and defective and noisy starters 

in fluorescent and mercury vapor fixtures to comply with requirements for new 

fixtures. 
q. Leave Project clean and ready for occupancy. 

 

END OF SECTION 017700 
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APPENDIX A: 

DRAFT AGREEMENT FORMS:  

AIA Document A104-2017: 

Standard Abbreviated Form of Agreement Between Owner and Contractor 

(With Stipulated Sum) 
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ADDITIONS AND DELETIONS: 
The author of this document 
has added information 
needed for its completion. 
The author may also have 
revised the text of the 
original AIA standard form. 
An Additions and Deletions 
Report that notes added 
information as well as 
revisions to the standard 
form text is available from 
the author and should be 
reviewed. 

This document has important 
legal consequences. 
Consultation with an 
attorney is encouraged with 
respect to its completion 
or modification. 

 

ELECTRONIC COPYING of any 
portion of this AIA®  Document 
to another electronic file is 
prohibited and constitutes a 
violation of copyright laws 
as set forth in the footer of 
this document. 

AGREEMENT made as of the «  » day of «  » in the year «  » 
(In words, indicate day, month and year.) 
 
BETWEEN the Owner: 
(Name, legal status, address and other information) 
 
«  »«  » 
«  » 
«  » 
«  » 
 
and the Contractor: 
(Name, legal status, address and other information) 
 
«  »«  » 
«  » 
«  » 
«  » 
 
for the following Project: 
(Name, location and detailed description) 
 
«SULLIVANS ISLAND BEACH ACCESS BOARDWALK REPLACEMENT» 
«  » 
«  » 
 
The Architect: 
(Name, legal status, address and other information) 
 
«  »«  » 
«  » 
«  » 
«  » 
 
The Owner and Contractor agree as follows. 
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TABLE OF ARTICLES 
 
1 THE WORK OF THIS CONTRACT 
 
2 DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 
 
3 CONTRACT SUM 
 
4 PAYMENT 
 
5 DISPUTE RESOLUTION 
 
6 ENUMERATION OF CONTRACT DOCUMENTS 
 
7 GENERAL PROVISIONS 
 
8 OWNER 
 
9 CONTRACTOR 
 
10 ARCHITECT 
 
11 SUBCONTRACTORS 
 
12 CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS 
 
13 CHANGES IN THE WORK 
 
14 TIME 
 
15 PAYMENTS AND COMPLETION 
 
16 PROTECTION OF PERSONS AND PROPERTY 
 
17 INSURANCE AND BONDS 
 
18 CORRECTION OF WORK 
 
19 MISCELLANEOUS PROVISIONS 
 
20 TERMINATION OF THE CONTRACT 
 
21 CLAIMS AND DISPUTES 
 
EXHIBIT A   DETERMINATION OF THE COST OF THE WORK 
 
ARTICLE 1   THE WORK OF THIS CONTRACT 
The Contractor shall execute the Work described in the Contract Documents, except as specifically indicated in the 
Contract Documents to be the responsibility of others. 
 
ARTICLE 2   DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 
§ 2.1 The date of commencement of the Work shall be: 
(Check one of the following boxes.) 
 

[ «  » ] The date of this Agreement. 
 

[ «  » ] A date set forth in a notice to proceed issued by the Owner. 
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[ «  » ] Established as follows: 
(Insert a date or a means to determine the date of commencement of the Work.) 

 
«  » 

 
If a date of commencement of the Work is not selected, then the date of commencement shall be the date of this 
Agreement. 
 
§ 2.2 The Contract Time shall be measured from the date of commencement. 
 
§ 2.3 Substantial Completion  
§ 2.3.1 Subject to adjustments of the Contract Time as provided in the Contract Documents, the Contractor shall 
achieve Substantial Completion of the entire Work: 
(Check the appropriate box and complete the necessary information.) 
 

[ «  » ] Not later than «  » ( «  » ) calendar days from the date of commencement of the Work. 
 

[ «  » ] By the following date: «  » 
 
§ 2.3.2 Subject to adjustments of the Contract Time as provided in the Contract Documents, if portions of the Work 
are to be completed prior to Substantial Completion of the entire Work, the Contractor shall achieve Substantial 
Completion of such portions by the following dates: 
 

Portion of Work Substantial Completion Date 
    

 
§ 2.3.3 If the Contractor fails to achieve Substantial Completion as provided in this Section 2.3, liquidated damages, 
if any, shall be assessed as set forth in Section 3.5. 
 
ARTICLE 3   CONTRACT SUM 
§ 3.1 The Owner shall pay the Contractor the Contract Sum in current funds for the Contractor’s performance of the 
Contract. The Contract Sum shall be one of the following: 
(Check the appropriate box.) 
 

[ « X » ] Stipulated Sum, in accordance with Section 3.2 below 
 

[ «  » ] Cost of the Work plus the Contractor’s Fee, in accordance with Section 3.3 below 
 

[ «  » ] Cost of the Work plus the Contractor’s Fee with a Guaranteed Maximum Price, in accordance with 
Section 3.4 below 

 
(Based on the selection above, complete Section 3.2, 3.3 or 3.4 below.) 
 
§ 3.2 The Stipulated Sum shall be «  » ($ «  » ), subject to additions and deductions as provided in the Contract 
Documents. 
 
§ 3.2.1 The Stipulated Sum is based upon the following alternates, if any, which are described in the Contract 
Documents and are hereby accepted by the Owner: 
(State the numbers or other identification of accepted alternates. If the bidding or proposal documents permit the 
Owner to accept other alternates subsequent to the execution of this Agreement, attach a schedule of such other 
alternates showing the amount for each and the date when that amount expires.) 
 
«  » 
 
§ 3.2.2 Unit prices, if any: 
(Identify the item and state the unit price and the quantity limitations, if any, to which the unit price will be 
applicable.) 
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Item Units and Limitations Price per Unit ($0.00) 
     

 
§ 3.2.3 Allowances, if any, included in the stipulated sum: 
(Identify each allowance.) 
 

Item Price 
    

 
§ 3.3 Cost of the Work Plus Contractor’s Fee 
§ 3.3.1 The Cost of the Work is as defined in Exhibit A, Determination of the Cost of the Work. 
 
§ 3.3.2 The Contractor’s Fee: 
(State a lump sum, percentage of Cost of the Work or other provision for determining the Contractor’s Fee and the 
method of adjustment to the Fee for changes in the Work.) 
 
«  » 
 
§ 3.4 Cost of the Work Plus Contractor’s Fee With a Guaranteed Maximum Price 
§ 3.4.1 The Cost of the Work is as defined in Exhibit A, Determination of the Cost of the Work. 
 
§ 3.4.2 The Contractor’s Fee: 
(State a lump sum, percentage of Cost of the Work or other provision for determining the Contractor’s Fee and the 
method of adjustment to the Fee for changes in the Work.) 
 
«  » 
 
§ 3.4.3 Guaranteed Maximum Price 
§ 3.4.3.1 The sum of the Cost of the Work and the Contractor’s Fee is guaranteed by the Contractor not to exceed «  
» ($ «  » ), subject to additions and deductions by changes in the Work as provided in the Contract Documents. This 
maximum sum is referred to in the Contract Documents as the Guaranteed Maximum Price. Costs which would 
cause the Guaranteed Maximum Price to be exceeded shall be paid by the Contractor without reimbursement by the 
Owner.  
(Insert specific provisions if the Contractor is to participate in any savings.) 
 
«  » 
 
§ 3.4.3.2 The Guaranteed Maximum Price is based on the following alternates, if any, which are described in the 
Contract Documents and are hereby accepted by the Owner: 
(State the numbers or other identification of accepted alternates. If the bidding or proposal documents permit the 
Owner to accept other alternates subsequent to the execution of this Agreement, attach a schedule of such other 
alternates showing the amount for each and the date when that amount expires.) 
 
«  » 
 
§ 3.4.3.3 Unit Prices, if any:  
(Identify the item and state the unit price and the quantity limitations, if any, to which the unit price will be 
applicable.) 
 

Item Units and Limitations Price per Unit ($0.00) 
     

 
§ 3.4.3.4 Allowances, if any, included in the Guaranteed Maximum Price: 
(Identify each allowance.) 
 

Item Price 
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§ 3.4.3.5 Assumptions, if any, on which the Guaranteed Maximum Price is based: 
 
«  » 
 
§ 3.4.3.6 To the extent that the Contract Documents are anticipated to require further development, the Guaranteed 
Maximum Price includes the costs attributable to such further development consistent with the Contract Documents 
and reasonably inferable therefrom. Such further development does not include changes in scope, systems, kinds and 
quality of materials, finishes or equipment, all of which, if required, shall be incorporated by Change Order. 
 
 
§ 3.4.3.7 The Owner shall authorize preparation of revisions to the Contract Documents that incorporate the agreed-
upon assumptions contained in Section 3.4.3.5. The Owner shall promptly furnish such revised Contract Documents 
to the Contractor. The Contractor shall notify the Owner and Architect of any inconsistencies between the agreed-
upon assumptions contained in Section 3.4.3.5 and the revised Contract Documents. 
 
 
§ 3.5 Liquidated damages, if any: 
(Insert terms and conditions for liquidated damages, if any.) 
 
«  » 
 
ARTICLE 4   PAYMENT 
§ 4.1 Progress Payments 
§ 4.1.1 Based upon Applications for Payment submitted to the Architect by the Contractor and Certificates for 
Payment issued by the Architect, the Owner shall make progress payments on account of the Contract Sum to the 
Contractor as provided below and elsewhere in the Contract Documents.  
 
§ 4.1.2 The period covered by each Application for Payment shall be one calendar month ending on the last day of 
the month, or as follows: 
 
«  » 
 
§ 4.1.3 Provided that an Application for Payment is received by the Architect not later than the «  » day of a month, 
the Owner shall make payment of the certified amount to the Contractor not later than the «  » day of the «  » month. 
If an Application for Payment is received by the Architect after the date fixed above, payment shall be made by the 
Owner not later than «  » ( «  » ) days after the Architect receives the Application for Payment. 
(Federal, state or local laws may require payment within a certain period of time.) 
 
§ 4.1.4 For each progress payment made prior to Substantial Completion of the Work, the Owner may withhold 
retainage from the payment otherwise due as follows: 
(Insert a percentage or amount to be withheld as retainage from each Application for Payment and any terms for 
reduction of retainage during the course of the Work. The amount of retainage may be limited by governing law.) 
 
«  » 
 
§ 4.1.5 Payments due and unpaid under the Contract shall bear interest from the date payment is due at the rate 
stated below, or in the absence thereof, at the legal rate prevailing from time to time at the place where the Project is 
located. 
(Insert rate of interest agreed upon, if any.) 
 
«  » % «  » 
 
§ 4.2 Final Payment 
§ 4.2.1 Final payment, constituting the entire unpaid balance of the Contract Sum, shall be made by the Owner to the 
Contractor when 
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.1 the Contractor has fully performed the Contract except for the Contractor’s responsibility to correct 
Work as provided in Section 18.2, and to satisfy other requirements, if any, which extend beyond 
final payment;  

.2 the Contractor has submitted a final accounting for the Cost of the Work, where payment is on the 
basis of the Cost of the Work with or without a Guaranteed Maximum Price; and 

.3 a final Certificate for Payment has been issued by the Architect in accordance with Section 15.7.1. 
 
§ 4.2.2 The Owner’s final payment to the Contractor shall be made no later than 30 days after the issuance of the 
Architect’s final Certificate for Payment, or as follows: 
 
«  » 
 
ARTICLE 5   DISPUTE RESOLUTION 
§ 5.1 Binding Dispute Resolution 
For any claim subject to, but not resolved by, mediation pursuant to Section 21.5, the method of binding dispute 
resolution shall be as follows: 
(Check the appropriate box.) 
 

[ «  » ] Arbitration pursuant to Section 21.6 of this Agreement 
 

[ «  » ] Litigation in a court of competent jurisdiction 
 

[ «  » ] Other (Specify) 
 

«  » 
 
If the Owner and Contractor do not select a method of binding dispute resolution, or do not subsequently agree in 
writing to a binding dispute resolution method other than litigation, claims will be resolved in a court of competent 
jurisdiction. 
 
ARTICLE 6   ENUMERATION OF CONTRACT DOCUMENTS 
§ 6.1 The Contract Documents are defined in Article 7 and, except for Modifications issued after execution of this 
Agreement, are enumerated in the sections below. 
 
§ 6.1.1 The Agreement is this executed AIA Document A104™–2017, Standard Abbreviated Form of Agreement 
Between Owner and Contractor. 
 
§ 6.1.2 AIA Document E203™–2013, Building Information Modeling and Digital Data Exhibit, dated as indicated 
below: 
(Insert the date of the E203–2013 incorporated into this Agreement.) 
 
«  » 
 
§ 6.1.3 The Supplementary and other Conditions of the Contract:  
 

Document Title Date Pages 
      

 
§ 6.1.4 The Specifications: 
(Either list the Specifications here or refer to an exhibit attached to this Agreement.) 
 
«  » 
 

Section Title Date Pages 
      

 
§ 6.1.5 The Drawings: 
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(Either list the Drawings here or refer to an exhibit attached to this Agreement.) 
 
«  » 
 

Number Title Date 
     

 
§ 6.1.6 The Addenda, if any: 
 

Number Date Pages 
     

 
Portions of Addenda relating to bidding or proposal requirements are not part of the Contract Documents unless the 
bidding or proposal requirements are enumerated in this Article 6. 
 
§ 6.1.7 Additional documents, if any, forming part of the Contract Documents: 

.1 Other Exhibits: 
(Check all boxes that apply.) 

 
[ «  » ] Exhibit A, Determination of the Cost of the Work. 

 
[ «  » ] AIA Document E204™–2017, Sustainable Projects Exhibit, dated as indicated below: 

(Insert the date of the E204-2017 incorporated into this Agreement.) 
 

 «  » 
 

[ «  » ] The Sustainability Plan: 
 

Title Date Pages 
     

 
[ «  » ] Supplementary and other Conditions of the Contract: 

 
Document Title Date Pages 
      

 
.2 Other documents, if any, listed below: 

(List here any additional documents that are intended to form part of the Contract Documents.) 
 

«  » 
 
ARTICLE 7   GENERAL PROVISIONS 
§ 7.1 The Contract Documents 
The Contract Documents are enumerated in Article 6 and consist of this Agreement (including, if applicable, 
Supplementary and other Conditions of the Contract), Drawings, Specifications, Addenda issued prior to the 
execution of this Agreement, other documents listed in this Agreement, and Modifications issued after execution of 
this Agreement. A Modification is (1) a written amendment to the Contract signed by both parties, (2) a Change 
Order, (3) a Construction Change Directive, or (4) a written order for a minor change in the Work issued by the 
Architect. The intent of the Contract Documents is to include all items necessary for the proper execution and 
completion of the Work by the Contractor. The Contract Documents are complementary, and what is required by 
one shall be as binding as if required by all; performance by the Contractor shall be required to the extent consistent 
with the Contract Documents and reasonably inferable from them as being necessary to produce the indicated 
results. 
 
§ 7.2 The Contract 
The Contract Documents form the Contract for Construction. The Contract represents the entire and integrated 
agreement between the parties hereto and supersedes prior negotiations, representations, or agreements, either 
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written or oral. The Contract may be amended or modified only by a Modification. The Contract Documents shall 
not be construed to create a contractual relationship of any kind between any persons or entities other than the 
Owner and the Contractor. 
 
§ 7.3 The Work 
The term “Work” means the construction and services required by the Contract Documents, whether completed or 
partially completed, and includes all other labor, materials, equipment, and services provided or to be provided by 
the Contractor to fulfill the Contractor’s obligations. The Work may constitute the whole or a part of the Project. 
 
§ 7.4 Instruments of Service 
Instruments of Service are representations, in any medium of expression now known or later developed, of the 
tangible and intangible creative work performed by the Architect and the Architect’s consultants under their 
respective professional services agreements. Instruments of Service may include, without limitation, studies, 
surveys, models, sketches, drawings, specifications, and other similar materials. 
 
§ 7.5 Ownership and use of Drawings, Specifications and Other Instruments of Service 
§ 7.5.1 The Architect and the Architect’s consultants shall be deemed the authors and owners of their respective 
Instruments of Service, including the Drawings and Specifications, and will retain all common law, statutory and 
other reserved rights in their Instruments of Service, including copyrights. The Contractor, Subcontractors, Sub-
subcontractors, and suppliers shall not own or claim a copyright in the Instruments of Service. Submittal or 
distribution to meet official regulatory requirements or for other purposes in connection with the Project is not to be 
construed as publication in derogation of the Architect’s or Architect’s consultants’ reserved rights. 
 
§ 7.5.2 The Contractor, Subcontractors, Sub-subcontractors and suppliers are authorized to use and reproduce the 
Instruments of Service provided to them, subject to the protocols established pursuant to Sections 7.6 and 7.7, solely 
and exclusively for execution of the Work. All copies made under this authorization shall bear the copyright notice, 
if any, shown on the Instruments of Service. The Contractor, Subcontractors, Sub-subcontractors, and suppliers may 
not use the Instruments of Service on other projects or for additions to this Project outside the scope of the Work 
without the specific written consent of the Owner, Architect and the Architect’s consultants. 
 
§ 7.6 Digital Data Use and Transmission 
The parties shall agree upon protocols governing the transmission and use of Instruments of Service or any other 
information or documentation in digital form. The parties will use AIA Document E203™–2013, Building 
Information Modeling and Digital Data Exhibit, to establish the protocols for the development, use, transmission, 
and exchange of digital data. 
 
§ 7.7 Building Information Models Use and Reliance 
Any use of, or reliance on, all or a portion of a building information model without agreement to protocols 
governing the use of, and reliance on, the information contained in the model and without having those protocols set 
forth in AIA Document E203™–2013, Building Information Modeling and Digital Data Exhibit, and the requisite 
AIA Document G202™–2013, Project Building Information Modeling Protocol Form, shall be at the using or 
relying party’s sole risk and without liability to the other party and its contractors or consultants, the authors of, or 
contributors to, the building information model, and each of their agents and employees. 
 
§ 7.8 Severability 
The invalidity of any provision of the Contract Documents shall not invalidate the Contract or its remaining 
provisions. If it is determined that any provision of the Contract Documents violates any law, or is otherwise invalid 
or unenforceable, then that provision shall be revised to the extent necessary to make that provision legal and 
enforceable. In such case the Contract Documents shall be construed, to the fullest extent permitted by law, to give 
effect to the parties' intentions and purposes in executing the Contract. 
 
§ 7.9 Notice 
§ 7.9.1 Except as otherwise provided in Section 7.9.2, where the Contract Documents require one party to notify or 
give notice to the other party, such notice shall be provided in writing to the designated representative of the party to 
whom the notice is addressed and shall be deemed to have been duly served if delivered in person, by mail, by 
courier, or by electronic transmission in accordance with AIA Document E203™–2013, Building Information 
Modeling and Digital Data Exhibit, if completed, or as otherwise set forth below: 
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(If other than in accordance with AIA Document E203–2013, insert requirements for delivering Notice in electronic 
format such as name, title and email address of the recipient and whether and how the system will be required to 
generate a read receipt for the transmission.) 
 
«  » 
 
§ 7.9.2 Notice of Claims shall be provided in writing and shall be deemed to have been duly served only if delivered 
to the designated representative of the party to whom the notice is addressed by certified or registered mail, or by 
courier providing proof of delivery. 
 
§ 7.10 Relationship of the Parties 
Where the Contract is based on the Cost of the Work plus the Contractor’s Fee, with or without a Guaranteed 
Maximum Price, the Contractor accepts the relationship of trust and confidence established by this Agreement and 
covenants with the Owner to cooperate with the Architect and exercise the Contractor’s skill and judgment in 
furthering the interests of the Owner; to furnish efficient business administration and supervision; to furnish at all 
times an adequate supply of workers and materials; and to perform the Work in an expeditious and economical 
manner consistent with the Owner’s interests. The Owner agrees to furnish and approve, in a timely manner, 
information required by the Contractor and to make payments to the Contractor in accordance with the requirements 
of the Contract Documents. 
 
ARTICLE 8   OWNER 
§ 8.1 Information and Services Required of the Owner 
§ 8.1.1 Prior to commencement of the Work, at the written request by the Contractor, the Owner shall furnish to the 
Contractor reasonable evidence that the Owner has made financial arrangements to fulfill the Owner’s obligations 
under the Contract. The Contractor shall have no obligation to commence the Work until the Owner provides such 
evidence. If commencement of the Work is delayed under this Section 8.1.1, the Contract Time shall be extended 
appropriately. 
 
§ 8.1.2 The Owner shall furnish all necessary surveys and a legal description of the site. 
 
§ 8.1.3 The Contractor shall be entitled to rely on the accuracy of information furnished by the Owner but shall 
exercise proper precautions relating to the safe performance of the Work. 
 
§ 8.1.4 Except for permits and fees that are the responsibility of the Contractor under the Contract Documents, 
including those required under Section 9.6.1, the Owner shall secure and pay for other necessary approvals, 
easements, assessments, and charges required for the construction, use, or occupancy of permanent structures or for 
permanent changes in existing facilities. 
 
§ 8.2 Owner’s Right to Stop the Work 
If the Contractor fails to correct Work which is not in accordance with the requirements of the Contract Documents, 
or repeatedly fails to carry out the Work in accordance with the Contract Documents, the Owner may issue a written 
order to the Contractor to stop the Work, or any portion thereof, until the cause for such order is eliminated; 
however, the right of the Owner to stop the Work shall not give rise to a duty on the part of the Owner to exercise 
this right for the benefit of the Contractor or any other person or entity. 
 
§ 8.3 Owner’s Right to Carry Out the Work 
If the Contractor defaults or neglects to carry out the Work in accordance with the Contract Documents, and fails 
within a ten-day period after receipt of notice from the Owner to commence and continue correction of such default 
or neglect with diligence and promptness, the Owner may, without prejudice to any other remedies the Owner may 
have, correct such default or neglect. Such action by the Owner and amounts charged to the Contractor are both 
subject to prior approval of the Architect and the Architect may, pursuant to Section 15.4.3, withhold or nullify a 
Certificate for Payment in whole or in part, to the extent reasonably necessary to reimburse the Owner for the 
reasonable cost of correcting such deficiencies, including the Owner’s expenses and compensation for the 
Architect’s additional services made necessary by such default, neglect, or failure. If the Contractor disagrees with 
the actions of the Owner or the Architect, or the amounts claimed as costs to the Owner, the Contractor may file a 
Claim pursuant to Article 21.   
 



AIA Document A104™ – 2017 (formerly A107™ – 2007). Copyright © 1936, 1951, 1958, 1961, 1963, 1966, 1970, 1974, 1978, 1987, 1997, 2007 and 
2017 by The American Institute of Architects. All rights reserved. The “American Institute of Architects,” “AIA,” the AIA Logo, and “AIA 
Contract Documents” are registered trademarks and may not be used without permission. This draft was produced by AIA software at 15:07:20 
ET on 03/29/2022 under Order No.2114265544 which expires on 01/07/2023, is not for resale, is licensed for one-time use only, and may only 
be used in accordance with the AIA Contract Documents® Terms of Service. To report copyright violations, e-mail copyright@aia.org. 
User Notes:  (1199125359) 

 
10 

 

ARTICLE 9   CONTRACTOR 
§ 9.1 Review of Contract Documents and Field Conditions by Contractor 
§ 9.1.1 Execution of the Contract by the Contractor is a representation that the Contractor has visited the site, 
become generally familiar with local conditions under which the Work is to be performed and correlated personal 
observations with requirements of the Contract Documents. 
 
§ 9.1.2 Because the Contract Documents are complementary, the Contractor shall, before starting each portion of the 
Work, carefully study and compare the various Contract Documents relative to that portion of the Work, as well as 
the information furnished by the Owner pursuant to Section 8.1.2, shall take field measurements of any existing 
conditions related to that portion of the Work and shall observe any conditions at the site affecting it. These 
obligations are for the purpose of facilitating coordination and construction by the Contractor and are not for the 
purpose of discovering errors, omissions, or inconsistencies in the Contract Documents; however, the Contractor 
shall promptly report to the Architect any errors, inconsistencies, or omissions discovered by or made known to the 
Contractor as a request for information in such form as the Architect may require. It is recognized that the 
Contractor’s review is made in the Contractor’s capacity as a contractor and not as a licensed design professional 
unless otherwise specifically provided in the Contract Documents. 
 
§ 9.1.3 The Contractor is not required to ascertain that the Contract Documents are in accordance with applicable 
laws, statutes, ordinances, codes, rules and regulations, or lawful orders of public authorities, but the Contractor 
shall promptly report to the Architect any nonconformity discovered by or made known to the Contractor as a 
request for information in such form as the Architect may require. 
 
§ 9.2 Supervision and Construction Procedures 
§ 9.2.1 The Contractor shall supervise and direct the Work, using the Contractor’s best skill and attention. The 
Contractor shall be solely responsible for and have control over construction means, methods, techniques, 
sequences, and procedures, and for coordinating all portions of the Work under the Contract, unless the Contract 
Documents give other specific instructions concerning these matters.  
 
§ 9.2.2 The Contractor shall be responsible to the Owner for acts and omissions of the Contractor’s employees, 
Subcontractors and their agents and employees, and other persons or entities performing portions of the Work for or 
on behalf of the Contractor or any of its Subcontractors.  
 
§ 9.3 Labor and Materials 
§ 9.3.1 Unless otherwise provided in the Contract Documents, the Contractor shall provide and pay for labor, 
materials, equipment, tools, construction equipment and machinery, water, heat, utilities, transportation, and other 
facilities and services necessary for proper execution and completion of the Work whether temporary or permanent 
and whether or not incorporated or to be incorporated in the Work. 
 
§ 9.3.2 The Contractor shall enforce strict discipline and good order among the Contractor’s employees and other 
persons carrying out the Work. The Contractor shall not permit employment of unfit persons or persons not skilled 
in tasks assigned to them.  
 
§ 9.3.3 The Contractor may make a substitution only with the consent of the Owner, after evaluation by the 
Architect and in accordance with a Modification. 
 
§ 9.4 Warranty 
The Contractor warrants to the Owner and Architect that materials and equipment furnished under the Contract will 
be of good quality and new unless the Contract Documents require or permit otherwise. The Contractor further 
warrants that the Work will conform to the requirements of the Contract Documents and will be free from defects, 
except for those inherent in the quality of the Work the Contract Documents require or permit. Work, materials, or 
equipment not conforming to these requirements may be considered defective. The Contractor’s warranty excludes 
remedy for damage or defect caused by abuse, alterations to the Work not executed by the Contractor, improper or 
insufficient maintenance, improper operation or normal wear and tear under normal usage. All other warranties 
required by the Contract Documents shall be issued in the name of the Owner, or shall be transferable to the Owner, 
and shall commence in accordance with Section 15.6.3. 
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§ 9.5 Taxes 
The Contractor shall pay sales, consumer, use, and other similar taxes that are legally enacted when bids are 
received or negotiations concluded, whether or not yet effective or merely scheduled to go into effect. 
 
§ 9.6 Permits, Fees, Notices, and Compliance with Laws 
§ 9.6.1 Unless otherwise provided in the Contract Documents, the Contractor shall secure and pay for the building 
permit as well as other permits, fees, licenses, and inspections by government agencies necessary for proper 
execution and completion of the Work that are customarily secured after execution of the Contract and legally 
required at the time bids are received or negotiations concluded. 
 
§ 9.6.2 The Contractor shall comply with and give notices required by applicable laws, statutes, ordinances, codes, 
rules and regulations, and lawful orders of public authorities applicable to performance of the Work. If the 
Contractor performs Work knowing it to be contrary to applicable laws, statutes, ordinances, codes, rules and 
regulations, or lawful orders of public authorities, the Contractor shall assume appropriate responsibility for such 
Work and shall bear the costs attributable to correction. 
 
§ 9.7 Allowances 
The Contractor shall include in the Contract Sum all allowances stated in the Contract Documents. The Owner shall 
select materials and equipment under allowances with reasonable promptness. Allowance amounts shall include the 
costs to the Contractor of materials and equipment delivered at the site and all required taxes, less applicable trade 
discounts. Contractor’s costs for unloading and handling at the site, labor, installation, overhead, profit, and other 
expenses contemplated for stated allowance amounts shall be included in the Contract Sum but not in the allowance. 
 
§ 9.8 Contractor’s Construction Schedules 
§ 9.8.1 The Contractor, promptly after being awarded the Contract, shall submit for the Owner’s and Architect’s 
information a Contractor’s construction schedule for the Work. The schedule shall not exceed time limits current 
under the Contract Documents, shall be revised at appropriate intervals as required by the conditions of the Work 
and Project, shall be related to the entire Project to the extent required by the Contract Documents, and shall provide 
for expeditious and practicable execution of the Work. 
 
§ 9.8.2 The Contractor shall perform the Work in general accordance with the most recent schedule submitted to the 
Owner and Architect.  
 
§ 9.9 Submittals 
§ 9.9.1 The Contractor shall review for compliance with the Contract Documents and submit to the Architect Shop 
Drawings, Product Data, Samples, and similar submittals required by the Contract Documents in coordination with 
the Contractor’s construction schedule and in such sequence as to allow the Architect reasonable time for review. By 
submitting Shop Drawings, Product Data, Samples, and similar submittals, the Contractor represents to the Owner 
and Architect that the Contractor has (1) reviewed and approved them; (2) determined and verified materials, field 
measurements, and field construction criteria related thereto, or will do so; and (3) checked and coordinated the 
information contained within such submittals with the requirements of the Work and of the Contract Documents. 
The Work shall be in accordance with approved submittals.  
 
§ 9.9.2 Shop Drawings, Product Data, Samples and similar submittals are not Contract Documents. 
 
§ 9.9.3 The Contractor shall not be required to provide professional services that constitute the practice of 
architecture or engineering unless such services are specifically required by the Contract Documents or unless the 
Contractor needs to provide such services in order to carry out the Contractor's own responsibilities. If professional 
design services or certifications by a design professional are specifically required, the Owner and the Architect will 
specify the performance and design criteria that such services must satisfy. The Contractor shall cause such services 
or certifications to be provided by an appropriately licensed design professional. If no criteria are specified, the 
design shall comply with applicable codes and ordinances. Each Party shall be entitled to rely upon the information 
provided by the other Party. The Architect will review and approve or take other appropriate action on submittals for 
the limited purpose of checking for conformance with information provided and the design concept expressed in the 
Contract Documents. The Architect’s review of Shop Drawings, Product Data, Samples, and similar submittals shall 
be for the limited purpose of checking for conformance with information given and the design concept expressed in 
the Contract Documents. In performing such review, the Architect will approve, or take other appropriate action 
upon, the Contractor’s Shop Drawings, Product Data, Samples, and similar submittals. 
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§ 9.10 Use of Site 
The Contractor shall confine operations at the site to areas permitted by applicable laws, statutes, ordinances, codes, 
rules and regulations, lawful orders of public authorities, and the Contract Documents and shall not unreasonably 
encumber the site with materials or equipment. 
 
§ 9.11 Cutting and Patching 
The Contractor shall be responsible for cutting, fitting, or patching required to complete the Work or to make its 
parts fit together properly. 
 
§ 9.12 Cleaning Up 
The Contractor shall keep the premises and surrounding area free from accumulation of waste materials and rubbish 
caused by operations under the Contract. At completion of the Work, the Contractor shall remove waste materials, 
rubbish, the Contractor’s tools, construction equipment, machinery, and surplus material from and about the Project. 
 
§ 9.13 Access to Work 
The Contractor shall provide the Owner and Architect with access to the Work in preparation and progress wherever 
located. 
 
§ 9.14 Royalties, Patents and Copyrights 
The Contractor shall pay all royalties and license fees. The Contractor shall defend suits or claims for infringement 
of copyrights and patent rights and shall hold the Owner and Architect harmless from loss on account thereof, but 
shall not be responsible for defense or loss when a particular design, process, or product of a particular manufacturer 
or manufacturers is required by the Contract Documents or where the copyright violations are contained in 
Drawings, Specifications or other documents prepared by the Owner or Architect. However, if an infringement of a 
copyright or patent is discovered by, or made known to, the Contractor, the Contractor shall be responsible for the 
loss unless the information is promptly furnished to the Architect. 
 
§ 9.15 Indemnification 
§ 9.15.1 To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless the Owner, 
Architect, Architect’s consultants, and agents and employees of any of them from and against claims, damages, 
losses and expenses, including but not limited to attorneys’ fees, arising out of or resulting from performance of the 
Work, provided that such claim, damage, loss, or expense is attributable to bodily injury, sickness, disease or death, 
or to injury to or destruction of tangible property (other than the Work itself), but only to the extent caused by the 
negligent acts or omissions of the Contractor, a Subcontractor, anyone directly or indirectly employed by them, or 
anyone for whose acts they may be liable, regardless of whether or not such claim, damage, loss, or expense is 
caused in part by a party indemnified hereunder. Such obligation shall not be construed to negate, abridge, or reduce 
other rights or obligations of indemnity which would otherwise exist as to a party or person described in this Section 
9.15.1. 
 
§ 9.15.2 In claims against any person or entity indemnified under this Section 9.15 by an employee of the 
Contractor, a Subcontractor, anyone directly or indirectly employed by them, or anyone for whose acts they may be 
liable, the indemnification obligation under Section 9.15.1 shall not be limited by a limitation on amount or type of 
damages, compensation or benefits payable by or for the Contractor or Subcontractor under workers’ compensation 
acts, disability benefit acts or other employee benefit acts. 
 
ARTICLE 10   ARCHITECT 
§ 10.1 The Architect will provide administration of the Contract as described in the Contract Documents and will be 
an Owner’s representative during construction, until the date the Architect issues the final Certificate for Payment. 
The Architect will have authority to act on behalf of the Owner only to the extent provided in the Contract 
Documents, unless otherwise modified in writing in accordance with other provisions of the Contract. 
 
§ 10.2 Duties, responsibilities, and limitations of authority of the Architect as set forth in the Contract Documents 
shall not be restricted, modified, or extended without written consent of the Owner, Contractor, and Architect. 
Consent shall not be unreasonably withheld. 
 
§ 10.3 The Architect will visit the site at intervals appropriate to the stage of the construction to become generally 
familiar with the progress and quality of the portion of the Work completed, and to determine in general, if the Work 



AIA Document A104™ – 2017 (formerly A107™ – 2007). Copyright © 1936, 1951, 1958, 1961, 1963, 1966, 1970, 1974, 1978, 1987, 1997, 2007 and 
2017 by The American Institute of Architects. All rights reserved. The “American Institute of Architects,” “AIA,” the AIA Logo, and “AIA 
Contract Documents” are registered trademarks and may not be used without permission. This draft was produced by AIA software at 15:07:20 
ET on 03/29/2022 under Order No.2114265544 which expires on 01/07/2023, is not for resale, is licensed for one-time use only, and may only 
be used in accordance with the AIA Contract Documents® Terms of Service. To report copyright violations, e-mail copyright@aia.org. 
User Notes:  (1199125359) 

 
13 

 

observed is being performed in a manner indicating that the Work, when fully completed, will be in accordance with 
the Contract Documents. However, the Architect will not be required to make exhaustive or continuous on-site 
inspections to check the quality or quantity of the Work. The Architect will not have control over, charge of, or 
responsibility for the construction means, methods, techniques, sequences, or procedures, or for safety precautions 
and programs in connection with the Work, since these are solely the Contractor’s rights and responsibilities under 
the Contract Documents. 
 
§ 10.4 On the basis of the site visits, the Architect will keep the Owner reasonably informed about the progress and 
quality of the portion of the Work completed, and promptly report to the Owner (1) known deviations from the 
Contract Documents, (2) known deviations from the most recent construction schedule submitted by the Contractor, 
and (3) defects and deficiencies observed in the Work. The Architect will not be responsible for the Contractor’s 
failure to perform the Work in accordance with the requirements of the Contract Documents. The Architect will not 
have control over or charge of and will not be responsible for acts or omissions of the Contractor, Subcontractors, or 
their agents or employees, or any other persons or entities performing portions of the Work. 
 
§ 10.5 Based on the Architect’s evaluations of the Work and of the Contractor’s Applications for Payment, the 
Architect will review and certify the amounts due the Contractor and will issue Certificates for Payment in such 
amounts. 
 
§ 10.6 The Architect has authority to reject Work that does not conform to the Contract Documents and to require 
inspection or testing of the Work. 
 
§ 10.7 The Architect will review and approve or take other appropriate action upon, the Contractor’s submittals such 
as Shop Drawings, Product Data, and Samples, but only for the limited purpose of checking for conformance with 
information given and the design concept expressed in the Contract Documents. 
 
§ 10.8 The Architect will interpret and decide matters concerning performance under, and requirements of, the 
Contract Documents on written request of either the Owner or Contractor. The Architect will make initial decisions 
on all claims, disputes, and other matters in question between the Owner and Contractor but will not be liable for 
results of any interpretations or decisions rendered in good faith. 
 
§ 10.9 The Architect’s decisions on matters relating to aesthetic effect will be final if consistent with the intent 
expressed in the Contract Documents. 
 
ARTICLE 11   SUBCONTRACTORS 
§ 11.1 A Subcontractor is a person or entity who has a direct contract with the Contractor to perform a portion of the 
Work at the site. 
 
§ 11.2 Unless otherwise stated in the Contract Documents, the Contractor, as soon as practicable after award of the 
Contract, shall notify the Owner and Architect of the Subcontractors or suppliers proposed for each of the principal 
portions of the Work. The Contractor shall not contract with any Subcontractor or supplier to whom the Owner or 
Architect has made reasonable written objection within ten days after receipt of the Contractor’s list of 
Subcontractors and suppliers. If the proposed but rejected Subcontractor was reasonably capable of performing the 
Work, the Contract Sum and Contract Time shall be increased or decreased by the difference, if any, occasioned by 
such change, and an appropriate Change Order shall be issued before commencement of the substitute 
Subcontractor’s Work. The Contractor shall not be required to contract with anyone to whom the Contractor has 
made reasonable objection. 
 
§ 11.3 Contracts between the Contractor and Subcontractors shall (1) require each Subcontractor, to the extent of the 
Work to be performed by the Subcontractor, to be bound to the Contractor by the terms of the Contract Documents, 
and to assume toward the Contractor all the obligations and responsibilities, including the responsibility for safety of 
the Subcontractor’s Work, which the Contractor, by the Contract Documents, assumes toward the Owner and 
Architect, and (2) allow the Subcontractor the benefit of all rights, remedies and redress against the Contractor that 
the Contractor, by these Contract Documents, has against the Owner. 
 
ARTICLE 12   CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS 
§ 12.1 The term “Separate Contractor(s)” shall mean other contractors retained by the Owner under separate 
agreements. The Owner reserves the right to perform construction or operations related to the Project with the 
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Owner’s own forces, and with Separate Contractors retained under Conditions of the Contract substantially similar 
to those of this Contract, including those provisions of the Conditions of the Contract related to insurance and 
waiver of subrogation. 
 
§ 12.2 The Contractor shall afford the Owner and Separate Contractors reasonable opportunity for introduction and 
storage of their materials and equipment and performance of their activities, and shall connect and coordinate the 
Contractor’s activities with theirs as required by the Contract Documents. 
 
§ 12.3 The Owner shall be reimbursed by the Contractor for costs incurred by the Owner which are payable to a 
Separate Contractor because of delays, improperly timed activities, or defective construction of the Contractor. The 
Owner shall be responsible to the Contractor for costs incurred by the Contractor because of delays, improperly 
timed activities, damage to the Work, or defective construction of a Separate Contractor. 
 
ARTICLE 13   CHANGES IN THE WORK 
§ 13.1 By appropriate Modification, changes in the Work may be accomplished after execution of the Contract. The 
Owner, without invalidating the Contract, may order changes in the Work within the general scope of the Contract 
consisting of additions, deletions, or other revisions, with the Contract Sum and Contract Time being adjusted 
accordingly. Such changes in the Work shall be authorized by written Change Order signed by the Owner, 
Contractor, and Architect, or by written Construction Change Directive signed by the Owner and Architect. Upon 
issuance of the Change Order or Construction Change Directive, the Contractor shall proceed promptly with such 
changes in the Work, unless otherwise provided in the Change Order or Construction Change Directive. 
 
§ 13.2 Adjustments in the Contract Sum and Contract Time resulting from a change in the Work shall be determined 
by mutual agreement of the parties or, in the case of a Construction Change Directive signed only by the Owner and 
Architect, by the Contractor’s cost of labor, material, equipment, and reasonable overhead and profit, unless the 
parties agree on another method for determining the cost or credit. Pending final determination of the total cost of a 
Construction Change Directive, the Contractor may request payment for Work completed pursuant to the 
Construction Change Directive. The Architect will make an interim determination of the amount of payment due for 
purposes of certifying the Contractor’s monthly Application for Payment. When the Owner and Contractor agree on 
adjustments to the Contract Sum and Contract Time arising from a Construction Change Directive, the Architect 
will prepare a Change Order.  
 
§ 13.3 The Architect will have authority to order minor changes in the Work not involving adjustment in the 
Contract Sum or extension of the Contract Time and not inconsistent with the intent of the Contract Documents. 
Such changes shall be effected by written order and shall be binding on the Owner and Contractor. The Contractor 
shall carry out such written orders promptly. If the Contractor believes that the proposed minor change in the Work 
will affect the Contract Sum or Contract Time, the Contractor shall notify the Architect and shall not proceed to 
implement the change in the Work. 
 
§ 13.4 If concealed or unknown physical conditions are encountered at the site that differ materially from those 
indicated in the Contract Documents or from those conditions ordinarily found to exist, the Contract Sum and 
Contract Time shall be equitably adjusted as mutually agreed between the Owner and Contractor; provided that the 
Contractor provides notice to the Owner and Architect promptly and before conditions are disturbed. 
 
ARTICLE 14   TIME 
§ 14.1 Time limits stated in the Contract Documents are of the essence of the Contract. By executing this Agreement 
the Contractor confirms that the Contract Time is a reasonable period for performing the Work. 
 
§ 14.2 Unless otherwise provided, Contract Time is the period of time, including authorized adjustments, allotted in 
the Contract Documents for Substantial Completion of the Work. 
 
§ 14.3 The term “day” as used in the Contract Documents shall mean calendar day unless otherwise specifically 
defined. 
 
§ 14.4 The date of Substantial Completion is the date certified by the Architect in accordance with Section 15.6.3. 
 
§ 14.5 If the Contractor is delayed at any time in the commencement or progress of the Work by (1) changes ordered 
in the Work; (2) by labor disputes, fire, unusual delay in deliveries, abnormal adverse weather conditions not 
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reasonably anticipatable, unavoidable casualties, or any causes beyond the Contractor’s control; or (3) by other 
causes that the Contractor asserts, and the Architect determines, justify delay, then the Contract Time shall be 
extended for such reasonable time as the Architect may determine, subject to the provisions of Article 21. 
 
ARTICLE 15   PAYMENTS AND COMPLETION 
§ 15.1 Schedule of Values 
§ 15.1.1 Where the Contract is based on a Stipulated Sum or the Cost of the Work with a Guaranteed Maximum 
Price pursuant to Section 3.2 or 3.4, the Contractor shall submit a schedule of values to the Architect before the first 
Application for Payment, allocating the entire Stipulated Sum or Guaranteed Maximum Price to the various portions 
of the Work. The schedule of values shall be prepared in the form, and supported by the data to substantiate its 
accuracy required by the Architect. This schedule of values shall be used as a basis for reviewing the Contractor’s 
Applications for Payment. 
 
§ 15.1.2 The allocation of the Stipulated Sum or Guaranteed Maximum Price under this Section 15.1 shall not 
constitute a separate stipulated sum or guaranteed maximum price for each individual line item in the schedule of 
values. 
 
§ 15.2 Control Estimate 
§ 15.2.1 Where the Contract Sum is the Cost of the Work, plus the Contractor’s Fee without a Guaranteed Maximum 
Price pursuant to Section 3.3, the Contractor shall prepare and submit to the Owner a Control Estimate within 14 
days of executing this Agreement. The Control Estimate shall include the estimated Cost of the Work plus the 
Contractor's Fee. 
 
§ 15.2.2 The Control Estimate shall include: 

.1 the documents enumerated in Article 6, including all Modifications thereto; 

.2 a list of the assumptions made by the Contractor in the preparation of the Control Estimate to 
supplement the information provided by the Owner and contained in the Contract Documents; 

.3 a statement of the estimated Cost of the Work organized by trade categories or systems and the 
Contractor's Fee; 

.4 a project schedule upon which the Control Estimate is based, indicating proposed Subcontractors, 
activity sequences and durations, milestone dates for receipt and approval of pertinent information, 
schedule of shop drawings and samples, procurement and delivery of materials or equipment  the 
Owner's occupancy requirements, and the date of Substantial Completion; and 

.5 a list of any contingency amounts included in the Control Estimate for further development of design 
and construction. 

 
§ 15.2.3 When the Control Estimate is acceptable to the Owner and Architect, the Owner shall acknowledge it in 
writing. The Owner's acceptance of the Control Estimate does not imply that the Control Estimate constitutes a 
Guaranteed Maximum Price. 
 
§ 15.2.4 The Contractor shall develop and implement a detailed system of cost control that will provide the Owner 
and Architect with timely information as to the anticipated total Cost of the Work. The cost control system shall 
compare the Control Estimate with the actual cost for activities in progress and estimates for uncompleted tasks and 
proposed changes. This information shall be reported to the Owner, in writing, no later than the Contractor's first 
Application for Payment and shall be revised and submitted with each Application for Payment. 
 
§ 15.2.5 The Owner shall authorize preparation of revisions to the Contract Documents that incorporate the agreed-
upon assumptions contained in the Control Estimate. The Owner shall promptly furnish such revised Contract 
Documents to the Contractor. The Contractor shall notify the Owner and Architect of any inconsistencies between 
the Control Estimate and the revised Contract Documents. 
 
§ 15.3 Applications for Payment 
§ 15.3.1 At least ten days before the date established for each progress payment, the Contractor shall submit to the 
Architect an itemized Application for Payment prepared in accordance with the schedule of values, if required under 
Section 15.1, for completed portions of the Work. The application shall be notarized, if required; be supported by all 
data substantiating the Contractor’s right to payment that the Owner or Architect require; shall reflect retainage if 
provided for in the Contract Documents; and include any revised cost control information required by Section 
15.2.4. Applications for Payment shall not include requests for payment for portions of the Work for which the 
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Contractor does not intend to pay a Subcontractor or supplier, unless such Work has been performed by others 
whom the Contractor intends to pay. 
 
§ 15.3.2 With each Application for Payment where the Contract Sum is based upon the Cost of the Work, or the Cost 
of the Work with a Guaranteed Maximum Price, the Contractor shall submit payrolls, petty cash accounts, receipted 
invoices or invoices with check vouchers attached, and any other evidence required by the Owner to demonstrate that 
cash disbursements already made by the Contractor on account of the Cost of the Work equal or exceed progress 
payments already received by the Contractor plus  payrolls for the period covered by the present Application for 
Payment, less that portion of the progress payments attributable to the Contractor’s Fee. 
 
§ 15.3.3 Payments shall be made on account of materials and equipment delivered and suitably stored at the site for 
subsequent incorporation in the Work. If approved in advance by the Owner, payment may similarly be made for 
materials and equipment stored, and protected from damage, off the site at a location agreed upon in writing.  
 
§ 15.3.4 The Contractor warrants that title to all Work covered by an Application for Payment will pass to the 
Owner no later than the time of payment. The Contractor further warrants that upon submittal of an Application for 
Payment all Work for which Certificates for Payment have been previously issued and payments received from the 
Owner shall, to the best of the Contractor’s knowledge, information and belief, be free and clear of liens, claims, 
security interests or other encumbrances adverse to the Owner’s interests. 
 
§ 15.4 Certificates for Payment 
§ 15.4.1 The Architect will, within seven days after receipt of the Contractor’s Application for Payment, either issue 
to the Owner a Certificate for Payment, with a copy to the Contractor, for such amount as the Architect determines 
is properly due, or notify the Contractor and Owner of the Architect’s reasons for withholding certification in whole 
or in part as provided in Section 15.4.3. 
 
§ 15.4.2 The issuance of a Certificate for Payment will constitute a representation by the Architect to the Owner, 
based on the Architect’s evaluations of the Work and the data in the Application for Payment, that, to the best of the 
Architect’s knowledge, information, and belief, the Work has progressed to the point indicated, the quality of the 
Work is in accordance with the Contract Documents, and the Contractor is entitled to payment in the amount 
certified. The foregoing representations are subject to an evaluation of the Work for conformance with the Contract 
Documents upon Substantial Completion, to results of subsequent tests and inspections, to correction of minor 
deviations from the Contract Documents prior to completion and to specific qualifications expressed by the 
Architect. However, the issuance of a Certificate for Payment will not be a representation that the Architect has (1) 
made exhaustive or continuous on-site inspections to check the quality or quantity of the Work; (2) reviewed 
construction means, methods, techniques, sequences, or procedures; (3) reviewed copies of requisitions received 
from Subcontractors and suppliers and other data requested by the Owner to substantiate the Contractor’s right to 
payment; or (4) made examination to ascertain how or for what purpose the Contractor has used money previously 
paid on account of the Contract Sum. 
 
§ 15.4.3 The Architect may withhold a Certificate for Payment in whole or in part, to the extent reasonably 
necessary to protect the Owner, if in the Architect’s opinion the representations to the Owner required by Section 
15.4.2 cannot be made. If the Architect is unable to certify payment in the amount of the Application, the Architect 
will notify the Contractor and Owner as provided in Section 15.4.1. If the Contractor and the Architect cannot agree 
on a revised amount, the Architect will promptly issue a Certificate for Payment for the amount for which the 
Architect is able to make such representations to the Owner. The Architect may also withhold a Certificate for 
Payment or, because of subsequently discovered evidence, may nullify the whole or a part of a Certificate for 
Payment previously issued, to such extent as may be necessary in the Architect’s opinion to protect the Owner from 
loss for which the Contractor is responsible, including loss resulting from acts and omissions described in Section 
9.2.2, because of 

.1 defective Work not remedied; 

.2 third-party claims filed or reasonable evidence indicating probable filing of such claims unless 
security acceptable to the Owner is provided by the Contractor; 

.3 failure of the Contractor to make payments properly to Subcontractors or suppliers for labor, 
materials or equipment; 

.4 reasonable evidence that the Work cannot be completed for the unpaid balance of the Contract Sum; 

.5 damage to the Owner or a Separate Contractor; 
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.6 reasonable evidence that the Work will not be completed within the Contract Time and that the 
unpaid balance would not be adequate to cover actual or liquidated damages for the anticipated delay; 
or 

.7 repeated failure to carry out the Work in accordance with the Contract Documents. 
 
§ 15.4.4 When either party disputes the Architect’s decision regarding a Certificate for Payment under Section 
15.4.3, in whole or in part, that party may submit a Claim in accordance with Article 21. 
 
§ 15.5 Progress Payments 
§ 15.5.1 The Contractor shall pay each Subcontractor, no later than seven days after receipt of payment from the 
Owner, the amount to which the Subcontractor is entitled, reflecting percentages actually retained from payments to 
the Contractor on account of the Subcontractor’s portion of the Work. The Contractor shall, by appropriate 
agreement with each Subcontractor, require each Subcontractor to make payments to sub-subcontractors in a similar 
manner. 
 
§ 15.5.2 Neither the Owner nor Architect shall have an obligation to pay or see to the payment of money to a 
Subcontractor or supplier except as may otherwise be required by law. 
 
§ 15.5.3 A Certificate for Payment, a progress payment, or partial or entire use or occupancy of the Project by the 
Owner shall not constitute acceptance of Work not in accordance with the Contract Documents. 
 
§ 15.5.4 Provided the Owner has fulfilled its payment obligations under the Contract Documents, the Contractor 
shall defend and indemnify the Owner from all loss, liability, damage or expense, including reasonable attorney’s 
fees and litigation expenses, arising out of any lien claim or other claim for payment by any Subcontractor or 
supplier of any tier. Upon receipt of notice of a lien claim or other claim for payment, the Owner shall notify the 
Contractor. If approved by the applicable court, when required, the Contractor may substitute a surety bond for the 
property against which the lien or other claim for payment has been asserted. 
 
§ 15.6 Substantial Completion 
§ 15.6.1 Substantial Completion is the stage in the progress of the Work when the Work or designated portion 
thereof is sufficiently complete in accordance with the Contract Documents so that the Owner can occupy or utilize 
the Work for its intended use. 
 
§ 15.6.2 When the Contractor considers that the Work, or a portion thereof which the Owner agrees to accept 
separately, is substantially complete, the Contractor shall prepare and submit to the Architect a comprehensive list of 
items to be completed or corrected prior to final payment. Failure to include an item on such list does not alter the 
responsibility of the Contractor to complete all Work in accordance with the Contract Documents. 
 
§ 15.6.3 Upon receipt of the Contractor’s list, the Architect will make an inspection to determine whether the Work 
or designated portion thereof is substantially complete. When the Architect determines that the Work or designated 
portion thereof is substantially complete, the Architect will issue a Certificate of Substantial Completion which shall 
establish the date of Substantial Completion; establish responsibilities of the Owner and Contractor for security, 
maintenance, heat, utilities, damage to the Work and insurance; and fix the time within which the Contractor shall 
finish all items on the list accompanying the Certificate. Warranties required by the Contract Documents shall 
commence on the date of Substantial Completion of the Work or designated portion thereof unless otherwise 
provided in the Certificate of Substantial Completion. 
 
§ 15.6.4 The Certificate of Substantial Completion shall be submitted to the Owner and Contractor for their written 
acceptance of responsibilities assigned to them in the Certificate. Upon such acceptance and consent of surety, if 
any, the Owner shall make payment of retainage applying to the Work or designated portion thereof. Such payment 
shall be adjusted for Work that is incomplete or not in accordance with the requirements of the Contract Documents. 
 
§ 15.7 Final Completion and Final Payment 
§ 15.7.1 Upon receipt of the Contractor’s notice that the Work is ready for final inspection and acceptance and upon 
receipt of a final Application for Payment, the Architect will promptly make such inspection and, when the Architect 
finds the Work acceptable under the Contract Documents and the Contract fully performed, the Architect will 
promptly issue a final Certificate for Payment stating that to the best of the Architect’s knowledge, information and 
belief, and on the basis of the Architect’s on-site visits and inspections, the Work has been completed in accordance 
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with the Contract Documents and that the entire balance found to be due the Contractor and noted in the final 
Certificate is due and payable. The Architect’s final Certificate for Payment will constitute a further representation 
that conditions stated in Section 15.7.2 as precedent to the Contractor’s being entitled to final payment have been 
fulfilled. 
 
§ 15.7.2 Final payment shall not become due until the Contractor has delivered to the Owner a complete release of 
all liens arising out of this Contract or receipts in full covering all labor, materials and equipment for which a lien 
could be filed, or a bond satisfactory to the Owner to indemnify the Owner against such lien. If such lien remains 
unsatisfied after payments are made, the Contractor shall refund to the Owner all money that the Owner may be 
compelled to pay in discharging such lien, including costs and reasonable attorneys’ fees. 
 
§ 15.7.3 The making of final payment shall constitute a waiver of claims by the Owner except those arising from 

.1 liens, claims, security interests or encumbrances arising out of the Contract and unsettled; 

.2 failure of the Work to comply with the requirements of the Contract Documents; 

.3 terms of special warranties required by the Contract Documents; or 

.4 audits performed by the Owner, if permitted by the Contract Documents, after final payment. 
 
§ 15.7.4 Acceptance of final payment by the Contractor, a Subcontractor or supplier shall constitute a waiver of 
claims by that payee except those previously made in writing and identified by that payee as unsettled at the time of 
the final Application for Payment. 
 
ARTICLE 16   PROTECTION OF PERSONS AND PROPERTY 
§ 16.1 Safety Precautions and Programs 
The Contractor shall be responsible for initiating, maintaining, and supervising all safety precautions and programs 
in connection with the performance of the Contract. The Contractor shall take reasonable precautions for safety of, 
and shall provide reasonable protection to prevent damage, injury, or loss to 

.1 employees on the Work and other persons who may be affected thereby; 

.2 the Work and materials and equipment to be incorporated therein, whether in storage on or off the 
site, under care, custody, or control of the Contractor, a Subcontractor, or a Sub-subcontractor; and 

.3 other property at the site or adjacent thereto, such as trees, shrubs, lawns, walks, pavements, 
roadways, structures and utilities not designated for removal, relocation, or replacement in the course 
of construction. 

 
The Contractor shall comply with, and give notices required by, applicable laws, statutes, ordinances, codes, rules 
and regulations, and lawful orders of public authorities bearing on safety of persons and property and their 
protection from damage, injury, or loss. The Contractor shall promptly remedy damage and loss to property caused 
in whole or in part by the Contractor, a Subcontractor, a sub-subcontractor, or anyone directly or indirectly 
employed by any of them, or by anyone for whose acts they may be liable and for which the Contractor is 
responsible under Sections 16.1.2 and 16.1.3. The Contractor may make a claim for the cost to remedy the damage 
or loss to the extent such damage or loss is attributable to acts or omissions of the Owner or Architect or by anyone 
for whose acts either of them may be liable, and not attributable to the fault or negligence of the Contractor. The 
foregoing obligations of the Contractor are in addition to the Contractor’s obligations under Section 9.15. 
 
§ 16.2 Hazardous Materials and Substances 
§ 16.2.1 The Contractor is responsible for compliance with the requirements of the Contract Documents regarding 
hazardous materials or substances. If the Contractor encounters a hazardous material or substance not addressed in 
the Contract Documents, and if reasonable precautions will be inadequate to prevent foreseeable bodily injury or 
death to persons resulting from a material or substance, including but not limited to asbestos or polychlorinated 
biphenyl (PCB), encountered on the site by the Contractor, the Contractor shall, upon recognizing the condition, 
immediately stop Work in the affected area and notify the Owner and Architect of the condition. When the material 
or substance has been rendered harmless, Work in the affected area shall resume upon written agreement of the 
Owner and Contractor. By Change Order, the Contract Time shall be extended appropriately and the Contract Sum 
shall be increased in the amount of the Contractor’s reasonable additional costs of shutdown, delay, and start-up. 
 
§ 16.2.2 To the fullest extent permitted by law, the Owner shall indemnify and hold harmless the Contractor, 
Subcontractors, Architect, Architect’s consultants, and agents and employees of any of them from and against 
claims, damages, losses, and expenses, including but not limited to attorneys’ fees, arising out of or resulting from 
performance of the Work in the affected area, if in fact, the material or substance presents the risk of bodily injury or 
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death as described in Section 16.2.1 and has not been rendered harmless, provided that such claim, damage, loss, or 
expense is attributable to bodily injury, sickness, disease or death, or to injury to or destruction of tangible property 
(other than the Work itself), except to the extent that such damage, loss, or expense is due to the fault or negligence 
of the party seeking indemnity. 
 
§ 16.2.3 If, without negligence on the part of the Contractor, the Contractor is held liable by a government agency 
for the cost of remediation of a hazardous material or substance solely by reason of performing Work as required by 
the Contract Documents, the Owner shall indemnify the Contractor for all cost and expense thereby incurred. 
 
ARTICLE 17   INSURANCE AND BONDS 
§ 17.1 Contractor’s Insurance 
§ 17.1.1 The Contractor shall purchase and maintain insurance of the types and limits of liability, containing the 
endorsements, and subject to the terms and conditions, as described in this Section 17.1 or elsewhere in the Contract 
Documents. The Contractor shall purchase and maintain the insurance required by this Agreement from an insurance 
company or insurance companies lawfully authorized to issue insurance in the jurisdiction where the Project is 
located. The Contractor shall maintain the required insurance until the expiration of the period for correction of 
Work as set forth in Section 18.4, unless a different duration is stated below: 
 
«  » 
 
§ 17.1.2 Commercial General Liability insurance for the Project written on an occurrence form with policy limits of not 
less than «  » ($ «  » ) each occurrence, «  » ($ «  » ) general aggregate, and «  » ($ «  » ) aggregate for products-
completed operations hazard, providing coverage for claims including 

.1 damages because of bodily injury, sickness or disease, including occupational sickness or disease, 
and death of any person; 

.2 personal and advertising injury; 

.3 damages because of physical damage to or destruction of tangible property, including the loss of use 
of such property; 

.4 bodily injury or property damage arising out of completed operations; and 

.5 the Contractor’s indemnity obligations under Section 9.15. 
 
§ 17.1.3 Automobile Liability covering vehicles owned by the Contractor and non-owned vehicles used by the 
Contractor, with policy limits of not less than «  » ($ «  » ) per accident, for bodily injury, death of any person, and 
property damage arising out of the ownership, maintenance, and use of those motor vehicles along with any other 
statutorily required automobile coverage. 
 
§ 17.1.4 The Contractor may achieve the required limits and coverage for Commercial General Liability and 
Automobile Liability through a combination of primary and excess or umbrella liability insurance, provided such 
primary and excess or umbrella insurance policies result in the same or greater coverage as those required under 
Section 17.1.2 and 17.1.3, and in no event shall any excess or umbrella liability insurance provide narrower 
coverage than the primary policy. The excess policy shall not require the exhaustion of the underlying limits only 
through the actual payment by the underlying insurers. 
 
§ 17.1.5 Workers’ Compensation at statutory limits. 
 
§ 17.1.6 Employers’ Liability with policy limits not less than «  » ($ «  » ) each accident, «  » ($ «  » ) each 
employee, and «  » ($ «  » ) policy limit. 
 
§ 17.1.7 If the Contractor is required to furnish professional services as part of the Work, the Contractor shall 
procure Professional Liability insurance covering performance of the professional services, with policy limits of not 
less than «  » ($ «  » ) per claim and «  » ($ «  » ) in the aggregate. 
 
§ 17.1.8 If the Work involves the transport, dissemination, use, or release of pollutants, the Contractor shall procure 
Pollution Liability insurance, with policy limits of not less than «  » ($ «  » ) per claim and «  » ($ «  » ) in the 
aggregate. 
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§ 17.1.9 Coverage under Sections 17.1.7 and 17.1.8 may be procured through a Combined Professional Liability and 
Pollution Liability insurance policy, with combined policy limits of not less than «  » ($ «  » ) per claim and  «  » ($ «  » 
) in the aggregate. 
 
§ 17.1.10 The Contractor shall provide certificates of insurance acceptable to the Owner evidencing compliance with 
the requirements in this Section 17.1 at the following times: (1) prior to commencement of the Work; (2) upon 
renewal or replacement of each required policy of insurance; and (3) upon the Owner’s written request. An 
additional certificate evidencing continuation of liability coverage, including coverage for completed operations, 
shall be submitted with the final Application for Payment and thereafter upon renewal or replacement of such 
coverage until the expiration of the period required by Section 17.1.1. The certificates will show the Owner as an 
additional insured on the Contractor’s Commercial General Liability and excess or umbrella liability policy. 
 
§ 17.1.11 The Contractor shall disclose to the Owner any deductible or self- insured retentions applicable to any 
insurance required to be provided by the Contractor. 
 
§ 17.1.12 To the fullest extent permitted by law, the Contractor shall cause the commercial liability coverage 
required by this Section 17.1 to include (1) the Owner, the Architect, and the Architect’s Consultants as additional 
insureds for claims caused in whole or in part by the Contractor’s negligent acts or omissions during the 
Contractor’s operations; and (2) the Owner as an additional insured for claims caused in whole or in part by the 
Contractor’s negligent acts or omissions for which loss occurs during completed operations. The additional insured 
coverage shall be primary and non-contributory to any of the Owner’s general liability insurance policies and shall 
apply to both ongoing and completed operations. To the extent commercially available, the additional insured 
coverage shall be no less than that provided by Insurance Services Office, Inc. (ISO) forms CG 20 10 07 04, CG 20 
37 07 04, and, with respect to the Architect and the Architect’s Consultants, CG 20 32 07 04. 
 
§ 17.1.13 Within three (3) business days of the date the Contractor becomes aware of an impending or actual 
cancellation or expiration of any insurance required by this Section 17.1, the Contractor shall provide notice to the 
Owner of such impending or actual cancellation or expiration. Upon receipt of notice from the Contractor, the 
Owner shall, unless the lapse in coverage arises from an act or omission of the Owner, have the right to stop the 
Work until the lapse in coverage has been cured by the procurement of replacement coverage by the Contractor. The 
furnishing of notice by the Contractor shall not relieve the Contractor of any contractual obligation to provide any 
required coverage. 
 
§ 17.1.14 Other Insurance Provided by the Contractor 
(List below any other insurance coverage to be provided by the Contractor and any applicable limits.) 
 

Coverage Limits 
    

 
§ 17.2 Owner’s Insurance 
§ 17.2.1 Owner’s Liability Insurance 
The Owner shall be responsible for purchasing and maintaining the Owner’s usual liability insurance. 
 
§ 17.2.2 Property Insurance 
§ 17.2.2.1 The Owner shall purchase and maintain, from an insurance company or insurance companies lawfully 
authorized to issue insurance in the jurisdiction where the Project is located, property insurance written on a 
builder's risk “all-risks” completed value or equivalent policy form and sufficient to cover the total value of the 
entire Project on a replacement cost basis. The Owner’s property insurance coverage shall be no less than the 
amount of the initial Contract Sum, plus the value of subsequent Modifications and labor performed or materials or 
equipment supplied by others. The property insurance shall be maintained until Substantial Completion and 
thereafter as provided in Section 17.2.2.2, unless otherwise provided in the Contract Documents or otherwise agreed 
in writing by the parties to this Agreement. This insurance shall include the interests of the Owner, Contractor, 
Subcontractors, and Sub-subcontractors in the Project as insureds. This insurance shall include the interests of 
mortgagees as loss payees. 
 
§ 17.2.2.2 Unless the parties agree otherwise, upon Substantial Completion, the Owner shall continue the insurance 
required by Section 17.2.2.1 or, if necessary, replace the insurance policy required under Section 17.2.2.1 with 
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property insurance written for the total value of the Project that shall remain in effect until expiration of the period 
for correction of the Work set forth in Section 18.4. 
 
§ 17.2.2.3 If the insurance required by this Section 17.2.2 is subject to deductibles or self-insured retentions, the 
Owner shall be responsible for all loss not covered because of such deductibles or retentions. 
 
§ 17.2.2.4 If the Work involves remodeling an existing structure or constructing an addition to an existing structure, 
the Owner shall purchase and maintain, until the expiration of the period for correction of Work as set forth in 
Section 18.4, “all-risks” property insurance, on a replacement cost basis, protecting the existing structure against 
direct physical loss or damage, notwithstanding the undertaking of the Work. The Owner shall be responsible for all 
co-insurance penalties. 
 
§ 17.2.2.5 Prior to commencement of the Work, the Owner shall secure the insurance, and provide evidence of the 
coverage, required under this Section 17.2.2 and, upon the Contractor’s request, provide a copy of the property 
insurance policy or policies required by this Section 17.2.2. The copy of the policy or policies provided shall contain 
all applicable conditions, definitions, exclusions, and endorsements. 
 
§ 17.2.2.6 Within three (3) business days of the date the Owner becomes aware of an impending or actual 
cancellation or expiration of any insurance required by this Section 17.2.2, the Owner shall provide notice to the 
Contractor of such impending or actual cancellation or expiration. Unless the lapse in coverage arises from an act or 
omission of the Contractor: (1) the Contractor, upon receipt of notice from the Owner, shall have the right to stop 
the Work until the lapse in coverage has been cured by the procurement of replacement coverage by either the 
Owner or the Contractor; (2) the Contract Time and Contract Sum shall be equitably adjusted; and (3) the Owner 
waives all rights against the Contractor, Subcontractors, and Sub-subcontractors to the extent any loss to the Owner 
would have been covered by the insurance had it not expired or been cancelled. If the Contractor purchases 
replacement coverage, the cost of the insurance shall be charged to the Owner by an appropriate Change Order. The 
furnishing of notice by the Owner shall not relieve the Owner of any contractual obligation to provide required 
insurance. 
 
§ 17.2.2.7 Waiver of Subrogation 
§ 17.2.2.7.1 The Owner and Contractor waive all rights against (1) each other and any of their subcontractors, sub-
subcontractors, agents, and employees, each of the other; (2) the Architect and Architect’s consultants; and (3) 
Separate Contractors, if any, and any of their subcontractors, sub-subcontractors, agents, and employees, for 
damages caused by fire, or other causes of loss, to the extent those losses are covered by property insurance required 
by this Agreement or other property insurance applicable to the Project, except such rights as they have to proceeds 
of such insurance. The Owner or Contractor, as appropriate, shall require similar written waivers in favor of the 
individuals and entities identified above from the Architect, Architect’s consultants, Separate Contractors, 
subcontractors, and sub-subcontractors. The policies of insurance purchased and maintained by each person or entity 
agreeing to waive claims pursuant to this Section 17.2.2.7 shall not prohibit this waiver of subrogation. This waiver 
of subrogation shall be effective as to a person or entity (1) even though that person or entity would otherwise have a 
duty of indemnification, contractual or otherwise, (2) even though that person or entity did not pay the insurance 
premium directly or indirectly, or (3) whether or not the person or entity had an insurable interest in the damaged 
property. 
 
§ 17.2.2.7.2 If during the Project construction period the Owner insures properties, real or personal or both, at or 
adjacent to the site by property insurance under policies separate from those insuring the Project, or if after final 
payment property insurance is to be provided on the completed Project through a policy or policies other than those 
insuring the Project during the construction period, to the extent permissible by such policies, the Owner waives all 
rights in accordance with the terms of Section 17.2.2.7.1 for damages caused by fire or other causes of loss covered 
by this separate property insurance. 
 
§ 17.2.2.8 A loss insured under the Owner’s property insurance shall be adjusted by the Owner as fiduciary and 
made payable to the Owner as fiduciary for the insureds, as their interests may appear, subject to requirements of 
any applicable mortgagee clause. The Owner shall pay the Architect and Contractor their just shares of insurance 
proceeds received by the Owner, and by appropriate agreements, written where legally required for validity, the 
Architect and Contractor shall make payments to their consultants and Subcontractors in similar manner. 
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§ 17.2.3 Other Insurance Provided by the Owner 
(List below any other insurance coverage to be provided by the Owner and any applicable limits.) 
 

Coverage Limits 
    

 
§ 17.3 Performance Bond and Payment Bond 
§ 17.3.1 The Owner shall have the right to require the Contractor to furnish bonds covering faithful performance of 
the Contract and payment of obligations arising thereunder as stipulated in the Contract Documents on the date of 
execution of the Contract. 
 
§ 17.3.2 Upon the request of any person or entity appearing to be a potential beneficiary of bonds covering payment 
of obligations arising under the Contract, the Contractor shall promptly furnish a copy of the bonds or shall 
authorize a copy to be furnished. 
 
ARTICLE 18   CORRECTION OF WORK 
§ 18.1 The Contractor shall promptly correct Work rejected by the Architect or failing to conform to the requirements of 
the Contract Documents, whether discovered before or after Substantial Completion and whether or not fabricated, 
installed, or completed. Costs of correcting such rejected Work, including additional testing and inspections, the cost of 
uncovering and replacement, and compensation for the Architect’s services and expenses made necessary thereby, shall be 
at the Contractor’s expense, unless compensable under Section A.1.7.3 in Exhibit A, Determination of the Cost of the 
Work. 
 
§ 18.2 In addition to the Contractor’s obligations under Section 9.4, if, within one year after the date of Substantial 
Completion of the Work or designated portion thereof or after the date for commencement of warranties established 
under Section 15.6.3, or by terms of an applicable special warranty required by the Contract Documents, any of the 
Work is found to be not in accordance with the requirements of the Contract Documents, the Contractor shall correct 
it promptly after receipt of notice from the Owner to do so unless the Owner has previously given the Contractor a 
written acceptance of such condition. The Owner shall give such notice promptly after discovery of the condition. 
During the one-year period for correction of Work, if the Owner fails to notify the Contractor and give the 
Contractor an opportunity to make the correction, the Owner waives the rights to require correction by the 
Contractor and to make a claim for breach of warranty. 
 
§ 18.3 If the Contractor fails to correct nonconforming Work within a reasonable time, the Owner may correct it in 
accordance with Section 8.3. 
 
§ 18.4 The one-year period for correction of Work shall be extended with respect to portions of Work first 
performed after Substantial Completion by the period of time between Substantial Completion and the actual 
completion of that portion of the Work. 
 
§ 18.5 The one-year period for correction of Work shall not be extended by corrective Work performed by the 
Contractor pursuant to this Article 18. 
 
ARTICLE 19   MISCELLANEOUS PROVISIONS 
§ 19.1 Assignment of Contract 
Neither party to the Contract shall assign the Contract without written consent of the other, except that the Owner 
may, without consent of the Contractor, assign the Contract to a lender providing construction financing for the 
Project if the lender assumes the Owner’s rights and obligations under the Contract Documents. The Contractor shall 
execute all consents reasonably required to facilitate such assignment. 
 
§ 19.2 Governing Law 
The Contract shall be governed by the law of the place where the Project is located, excluding that jurisdiction’s 
choice of law rules. If the parties have selected arbitration as the method of binding dispute resolution, the Federal 
Arbitration Act shall govern Section 21.6. 
 
§ 19.3 Tests and Inspections 
Tests, inspections, and approvals of portions of the Work required by the Contract Documents or by applicable laws, 
statutes, ordinances, codes, rules and regulations, or lawful orders of public authorities shall be made at an 
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appropriate time. Unless otherwise provided, the Contractor shall make arrangements for such tests, inspections, and 
approvals with an independent testing laboratory or entity acceptable to the Owner, or with the appropriate public 
authority, and shall bear all related costs of tests, inspections, and approvals. The Contractor shall give the Architect 
timely notice of when and where tests and inspections are to be made so that the Architect may be present for such 
procedures. The Owner shall bear costs of tests, inspections, or approvals that do not become requirements until 
after bids are received or negotiations concluded. The Owner shall directly arrange and pay for tests, inspections, or 
approvals where building codes or applicable laws or regulations so require. 
 
§ 19.4 The Owner’s representative: 
(Name, address, email address and other information) 
 
«  » 
«  » 
«  » 
«  » 
«  » 
«  » 
 
§ 19.5 The Contractor’s representative: 
(Name, address, email address and other information) 
 
«  » 
«  » 
«  » 
«  » 
«  » 
«  » 
 
§ 19.6 Neither the Owner’s nor the Contractor’s representative shall be changed without ten days’ prior notice to the 
other party. 
 
ARTICLE 20   TERMINATION OF THE CONTRACT 
§ 20.1 Termination by the Contractor 
If the Architect fails to certify payment as provided in Section 15.4.1 for a period of 30 days through no fault of the 
Contractor, or if the Owner fails to make payment as provided in Section 4.1.3 for a period of 30 days, the 
Contractor may, upon seven additional days’ notice to the Owner and the Architect, terminate the Contract and 
recover from the Owner payment for Work executed, including reasonable overhead and profit, costs incurred by 
reason of such termination, and damages. 
 
§ 20.2 Termination by the Owner for Cause 
§ 20.2.1 The Owner may terminate the Contract if the Contractor 

.1 repeatedly refuses or fails to supply enough properly skilled workers or proper materials; 

.2 fails to make payment to Subcontractors for materials or labor in accordance with the respective 
agreements between the Contractor and the Subcontractors; 

.3 repeatedly disregards applicable laws, statutes, ordinances, codes, rules and regulations, or lawful 
orders of a public authority; or 

.4 otherwise is guilty of substantial breach of a provision of the Contract Documents. 
 
§ 20.2.2 When any of the reasons described in Section 20.2.1 exists, the Owner, upon certification by the Architect 
that sufficient cause exists to justify such action, may, without prejudice to any other remedy the Owner may have 
and after giving the Contractor seven days’ notice, terminate the Contract and take possession of the site and of all 
materials, equipment, tools, and construction equipment and machinery thereon owned by the Contractor and may 
finish the Work by whatever reasonable method the Owner may deem expedient. Upon request of the Contractor, 
the Owner shall furnish to the Contractor a detailed accounting of the costs incurred by the Owner in finishing the 
Work. 
 
§ 20.2.3 When the Owner terminates the Contract for one of the reasons stated in Section 20.2.1, the Contractor shall 
not be entitled to receive further payment until the Work is finished. 
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§ 20.2.4 If the unpaid balance of the Contract Sum exceeds costs of finishing the Work, including compensation for 
the Architect’s services and expenses made necessary thereby, and other damages incurred by the Owner and not 
expressly waived, such excess shall be paid to the Contractor. If such costs and damages exceed the unpaid balance, 
the Contractor shall pay the difference to the Owner. The amount to be paid to the Contractor or Owner, as the case 
may be, shall be certified by the Architect, upon application, and this obligation for payment shall survive 
termination of the Contract. 
 
§ 20.3 Termination by the Owner for Convenience 
The Owner may, at any time, terminate the Contract for the Owner’s convenience and without cause. The Owner 
shall pay the Contractor for Work executed; and costs incurred by reason of such termination, including costs 
attributable to termination of Subcontracts; and a termination fee, if any, as follows: 
(Insert the amount of or method for determining the fee payable to the Contractor by the Owner following a 
termination for the Owner’s convenience, if any.) 
 
«  » 
 
ARTICLE 21   CLAIMS AND DISPUTES 
§ 21.1 Claims, disputes, and other matters in question arising out of or relating to this Contract, including those 
alleging an error or omission by the Architect but excluding those arising under Section 16.2, shall be referred 
initially to the Architect for decision. Such matters, except those waived as provided for in Section 21.11 and 
Sections 15.7.3 and 15.7.4, shall, after initial decision by the Architect or 30 days after submission of the matter to 
the Architect, be subject to mediation as a condition precedent to binding dispute resolution. 
 
§ 21.2 Notice of Claims 
§ 21.2.1 Claims by either the Owner or Contractor, where the condition giving rise to the Claim is first discovered 
prior to expiration of the period for correction of the Work set forth in Section 18.2, shall be initiated by notice to 
the Architect within 21 days after occurrence of the event giving rise to such Claim or within 21 days after the 
claimant first recognizes the condition giving rise to the Claim, whichever is later. 
 
§ 21.2.2 Claims by either the Owner or Contractor, where the condition giving rise to the Claim is first discovered 
after expiration of the period for correction of the Work set forth in Section 18.2, shall be initiated by notice to the 
other party. 
 
§ 21.3 Time Limits on Claims 
The Owner and Contractor shall commence all claims and causes of action against the other and arising out of or 
related to the Contract in accordance with the requirements of the final dispute resolution method selected in this 
Agreement whether in contract, tort, breach of warranty, or otherwise, within the period specified by applicable law, 
but in any case not more than 10 years after the date of Substantial Completion of the Work. The Owner and 
Contractor waive all claims and causes of action not commenced in accordance with this Section 21.3. 
 
§ 21.4 If a claim, dispute or other matter in question relates to or is the subject of a mechanic’s lien, the party 
asserting such matter may proceed in accordance with applicable law to comply with the lien notice or filing 
deadlines. 
 
§ 21.5 The parties shall endeavor to resolve their disputes by mediation which, unless the parties mutually agree 
otherwise, shall be administered by the American Arbitration Association in accordance with their Construction 
Industry Mediation Procedures in effect on the date of this Agreement. A request for mediation shall be made in 
writing, delivered to the other party to this Agreement, and filed with the person or entity administering the 
mediation. The request may be made concurrently with the binding dispute resolution but, in such event, mediation 
shall proceed in advance of binding dispute resolution proceedings, which shall be stayed pending mediation for a 
period of 60 days from the date of filing, unless stayed for a longer period by agreement of the parties or court order. 
If an arbitration is stayed pursuant to this Section, the parties may nonetheless proceed to the selection of the 
arbitrator(s) and agree upon a schedule for later proceedings. 
 
§ 21.6 If the parties have selected arbitration as the method for binding dispute resolution in this Agreement, any 
claim, subject to, but not resolved by, mediation shall be subject to arbitration which, unless the parties mutually 
agree otherwise, shall be administered by the American Arbitration Association, in accordance with the 
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Construction Industry Arbitration Rules in effect on the date of this Agreement. Demand for arbitration shall be 
made in writing, delivered to the other party to the Contract, and filed with the person or entity administering the 
arbitration. The award rendered by the arbitrator or arbitrators shall be final, and judgment may be entered upon it in 
accordance with applicable law in any court having jurisdiction thereof. 
 
§ 21.7 Subject to the rules of the American Arbitration Association or other applicable arbitration rules, either party, 
at its sole discretion, may consolidate an arbitration conducted under this Agreement with any other arbitration to 
which it is a party provided that (1) the arbitration agreement governing the other arbitration permits consolidation; 
(2) the arbitrations to be consolidated substantially involve common questions of law or fact; and (3) the arbitrations 
employ materially similar procedural rules and methods for selecting arbitrator(s). 
 
§ 21.8 Subject to the rules of the American Arbitration Association or other applicable arbitration rules, any party to 
an arbitration may include by joinder persons or entities substantially involved in a common question of law or fact 
whose presence is required if complete relief is to be accorded in arbitration provided that the party sought to be 
joined consents in writing to such joinder. Consent to arbitration involving an additional person or entity shall not 
constitute consent to arbitration of a Claim not described in the written Consent. 
 
§ 21.9 The foregoing agreement to arbitrate and other agreements to arbitrate with an additional person or entity 
duly consented to by parties to this Agreement, shall be specifically enforceable under applicable law in any court 
having jurisdiction thereof. 
 
§ 21.10 Continuing Contract Performance 
Pending final resolution of a Claim, except as otherwise agreed in writing, the Contractor shall proceed diligently 
with performance of the Contract and the Owner shall continue to make payments in accordance with the Contract 
Documents. 
 
§ 21.11 Waiver of Claims for Consequential Damages 
The Contractor and Owner waive claims against each other for consequential damages arising out of or relating to 
this Contract. This mutual waiver includes 

.1 damages incurred by the Owner for rental expenses, for losses of use, income, profit, financing, 
business and reputation, and for loss of management or employee productivity or of the services of 
such persons; and 

.2 damages incurred by the Contractor for principal office expenses including the compensation of 
personnel stationed there, for losses of financing, business and reputation, and for loss of profit 
except anticipated profit arising directly from the Work. 

 
This mutual waiver is applicable, without limitation, to all consequential damages due to either party’s termination 
in accordance with Article 20. Nothing contained in this Section 21.11 shall be deemed to preclude an award of 
liquidated damages, when applicable, in accordance with the requirements of the Contract Documents. 
 
This Agreement entered into as of the day and year first written above. 
 
 

       
OWNER (Signature)  CONTRACTOR (Signature) 

«  »«  »  «  »«  » 
(Printed name and title)  (Printed name and title) 
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APPENDIX B: 

  

TOWN OF SULLIVAN’S ISLAND REQUIREMENTS: 

1. Contractor Work Hours 

2. Work Hour Extension Request Form 














